Operation Manual for Researchers 1. Application Guide

1. Application Guide

About Applications N
This guide explains how to enter and submit application details (details on research

summaries, research expenses, project member details, etc.) in response to a published

call for applications.
J

\

Application Process N\
Funding agency can set whether approval from researchers' affiliated institution is required

when submitting a project application. If approval is required, your request will only be
submitted to the Funding agency that posted the call for applications if your research institution

grants approval.

If approval from your research institution is required

S “ '

Research Institution Funding agency

Researcher

Create project P

( application -

Sent back

Sent back

Save data

Pullback
Approval

Rejection

Acceptance
Rejection
Sent back

Approval
Sent back
Pullback®?

Save data
Submit
Pullback*!

back

Acceptance

Acceptance

\ 4

Remand for revision

.
#1 You can pull back until approved by Research Institution.

However, you can not pull back after the deadline(except for submission of project applications sent
back or remanded for revision by Funding agency.)

#2 You can pull back until accepted by Funding agency.

However, you can not pull back after the deadline (except for submission of project applications sent

back or remanded for revision by Funding agency.)
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(" )
If approval from your research institution is not required
Researcher Funding agency
ﬁ Create project application [€
Sent back
Save data
Pullback Submit
ubmi
SRR S Acceptance Rejection
Submit P - Rejection
Pullback#? < Sent back \/
Pullback
Acceptance
Acceptance
A4
- Remand for revision
1\ J

#3 You can pull back until accepted by Funding agency.

However, you can not pull back after the deadline(except for submission of project applications sent

back or remanded for revision by Funding agency.)
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Basic Operations N

» Create a project application
Create a new project application to apply to a published call for applications.

— "1.1 Creating a Project Application"

» Resume saved input
After creating a new project application, you can save the input details and resume input later.

— "1.2 Resuming saved input"

» Check application details
After submitting a project application, you can check application details.

— "1.3 Checking application details"

» Resubmit a project application
You can resubmit a project sent back by research institution, Funding agency or a pulled back project

or a project requested for revision by Funding agency.

— "1.4 Resubmitting a Project Application"

> Pull back a project application
You can pull back a project application submitted by research agency or Funding agency under certain
conditions.

— "1.5 Pull back a Project Application"

» Withdraw a project application
You can withdraw a project application accepted by Funding agency under certain conditions.

— "1.6 Withdrawing a Project Application"

> Delete a project application
You can delete a created project application under certain conditions.

— "1.7 Delete a Project Application"
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‘ 1.1 Creating a Project Application

This section explains how to create a new project application for current calls for applications.

Process Operations

To (1) Select “New Applications” > “Current Calls for Applications (New)” in
P the Global Menu

Current Calls for

Applications (2) Search for calls for applications

Instructions for

Applications (3) Check the notes about the application

Apply (Register

new application) (4) Enter the application details

Application

submitted (5) Submit the project application
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O Instructions

(1) Selection in the Global Menu

New Applications + Submitted proposals » Manage effort ~ Other functions +

escarcier Current Cails for Applications (New)

(D) Operation manual

(1) Click here CETR cosich

Resume input of saved

Previous login : 2019/11/05 (10:42)

New applications Resume input of saved data Externally linked systems

Search for current calls for

applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your C' information that you have saved. Application System
application. > [>] o apply
Modify effort Manage submitted proposals rchmap
Displays your submitted proposals. & e forl k
* Modify the effort for your You can withdraw applications,
adopted projects. apply to modify adopted projects, Loqin ID linking »
[>] and register results reports. [>]
Notification about uprocessed request
Application

correction [N re 4 i I il

EECERE Send backThere are 1 item(s). Click here to confirm more details.

(1) Click "New Applications" > "Current Calls for Applications (New)" in the Global Menu on the top

screen.
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(2) Search for calls for applications

The [Current Calls for Applications] screen is displayed.
New Applications Submitted proposals » ~ Manage effort +  Other functions

Researcher

O Inquiry (1) Operation manual JREEEE

Current Calls for Applications

You can search and apply for current calls for Applications.

(1) Fill out these fields

Search conditions

Search category/search text Title of call for applicz [Partial match)
Number of displayed items 100 ~

¥Display advanced search conditions

Clear search conditions ( Q Search )
- (2) Click here

m—

AHide advanced search conditions

Application entity ‘\f:‘ All Researcher unit Research institution unit

(Start) |e.g.)2017/01/01 Select v i Select v
Application period 0

(End ) le.g.)2017/01/01 Select Vi i| Select W
Requxremenlt Qf apprgva[ from principal (e) Al Unnecessary Required
investigator's institution =

(1) Input search terms.

(2) Click the "Search" button.
* Clicking "Search" without entering search terms displays all current calls for applications.

* To filter your search by more advanced terms, click the "Display advanced search conditions" button
to display the advanced settings.

Search category / search text

-

Search category/search text

“ ” Minist
o If “All” is selected as a search category, all current calls Fonding agency name
Number of displayed items System name

for applications are searched with search text. Project name

AHide advanced search conditions Ygar —
Title of call for application

o If you want to search by specifying a search item, select ;Em??e
Application entity Application abstract
the search category. Application subject

Application period (@)

(End) le.g.)2017/01/01
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The search results are displayed.

Current Calls for Applications

- Click the "title of call for Application” link for details.

- Click the "Apply" button to apply for the call of Application.

@8] Download search result

1 to3items (total 3 items) 4 (3) C||Ck here
N . A Requirement of Deadline
Aiﬂgflozaﬁar !;ulzrng Title of call for Applicatiol App“catfn e institution's @ Deadline within Application
Y g o approval your institution

Japan Agenc

) : . ) 2025/0
. Cabinat Offic L gy T e ] Researcher - o
2024 - = il [NEW] it Unnecassary 86-20_[:8 Apply >

y for Medical rrE—— = 2024/0
2024 Research an :"“'" ¢ AN Resianri’;:her Required 9/30 1 Apply >
d Developme — 2:00
nt
Japan Agenc
vy for Medical SEET T SPUED Research i 2024/0
2024 Research an . _" i."__l': B ﬂstitu_t'on - 9/30 1
d Developme | “* = ' unit 2:00
nt
o J

1 to3items (total 3 items)

"S Download search results

(3) Click the "Apply" button of call for application to be applied from a list of research results.

A Caution Application unit / Requirement of institution’s approval

o The "Apply" button is not displayed when application unit is the call for application of "Research institution
unit".

o You can submit the application yourself only when the application unit is “Researcher unit”. If the
application unit is “Research institution unit”’, consult the administrative manager at your affiliated
institution to submit the application.

o Researchers who are not affiliated with a research institution cannot apply to calls for application in which

“Approval from affiliated research institution” is an application requirement.
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m Title of call for Application

o Click the “Title of call for Application” link to display details on that call for applications in another window.

Details of Call for Applications

Basic information ~ Further details  Specific information from your institution

Basic information

Funding agency Tokyo Funding Agency
Application year(fiscal year) 2019

Title of call for Application 20204 B e-rad
Research area (Life Science)

Plantnutritionandsoilscience

Keyword
Research period (Year/Month/Day) (minimum) 1 to (maximum) 3 years
Application period 2019/11/01 00:00 ~ 2019/12/31 00:00

[New] will be displayed next to the title of call for application within 5 days after calls for applications started.
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(3) Check the notes

The [Instructions for Applications] screen is displayed.

e-Rad New Applications »  Submitted proposals »  Manageeffort »  Other functions - = Termae o] |5

Researcher O Inquiry (D) Operation manual JESE=ERS @) (00:52)

Instructions for Applications

Before applying for this grant, please read the following instructions and click the "Agree and apply" butto: (1 ) CheCk the nOteS

Please read the following instructions before applying

1.Researchers themselves may not be able to apply according to the classification of the "application unit".
There are two categories of "Researcher unit” and "Research institution unit" as "application unit” in public offering.

¥ Units for public offering can be confirmed in the "Application unit” column on the "Public public offering list” screen (previous screen on this
screen).

Application year  Funding Application
iealiee) otency | Tile of call for Application @
2017 Researcher unit 4
2017 Research institution unit &———

% When applying for "Research institution unit”, please contact the administrative representative of the research institution or clerical worker to which
you belong.

Check the operating system of your computer

Check that your computer's OS, browser, etc. meet the operation confirmed environments before applying.
* Unexpected errors may occur in other operating environments.

Click here for e-Rad's Operation Confirmed Environments

Notes from the funding agency

ZEBRIBOEEA.

\ | (2) Click here I—\ )

Agree and apply

(1) Check the notes. These show the operating system environment and any notes from the Funding

agency that posted the call for applications.
(2) Click the "Agree and apply" button.

Project applications already exists

[

o The following message is displayed when you attempt to submit a call for application and you have

already created a project application.

Instructions for Applications

Before applying for this grant, please read the following instructions and click the "Agree and apply" button.

Application already exists.

You are already registered as a principal investigator or a co-investigator in the project proposal for this grant.

To continue editing the draft of a proposal or confirm a proposal that has been submitted, click the link below to go to the [List of Project Proposals]
screen.

Click “Click here for the Project Proposals screen” to check project applications.
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(4) Enter your application details

The [Apply (Resister new application)] screen is displayed.
If the project title field, the research purpose field, or the other field includes a prohibited character such as

a circled number ((1), (2), (3)), an error occurs. Replace any prohibited characters with valid characters.

This Program is subject to secunty export control in Japan rghts.

(Detais on security expert contral m Japen At
A\ Prease check the contents of the input item “Security Controlled EXport” 0n this page and respond.
1 you need to astabish & socurty expart contral system et your affisted nzttuicn, plecse check wth the séminstrative stof of
your affisted institution aher compiting the agpication on ths page.

Apply (Register new application)

ot apcationdetae

The ok s i o ab Cck s b o o th crepanding kPl

s 8k reaes 5 23 ik Rager

You can refer to and obtain the appication proposal fiie (PDF) to be submitted by clicking the “Preview appication content proposal” button. If you want to
1o 10t cta teapcaion preps e (POF) s s, s th e ko o he e S epeerts et
s

The effort set for a project currently being appied for wil ot be acded to the ressarcher's overad effort at the time of appication.
f your project is approved, you will need to incorporate the effort of this project o your overal effort, 20 please change 1t 20 that It Includef
‘and makes p 100% according to the notfcation from e-Rad st the time of approval.

For detas, please refer to the materiais on the concept of effort posted on the effort settings screen.

(1) Fill out this field

Application Year/Tite of cal for

Proet D /Proect it [ thin 100 charactor

o Fundng

(2) Select this tab

Basic information

1yeors Maximum research period:Zyeors

Research period
- star yeae to end ye (e
Research | Aesearch [
e (main) | contents Q Search Ressach contents oo
Koyword
2 Kayword Delete

Enter research feld (sec

*1000 caraczers

Purpose of resasrch

= P g g
Resesrch puepose fle I sowss, G st
F upload
o T T
e
Name Format Size File name
Ressorch summary e 2850 | sous s @0 s

F upioad

r

Ths program Is subject to securty export control i Japen requrerments
Your research Insttution does ot yet have securtty export control, please answer the following questions.

~

D0 you have any plans o Intentions t export the goods or technoiogy thet you scauired or will accuire through this publc offeing and that fel
under the It regulatons of the Foraign Exchange and Foraign Trade Act or prode the tachnclogy?

01, 60 you have any plans or intentions t export or rovide any goods o technologies that you aiready own thatfall under st regulations in
corection wth i groject)

The provsion of tachnology Inciudes nct anty the provision of technology oversess, but aiso the provion of tachnology domastcaly o non
resicents, and domestic provision to resdents who are signiicanty affected by non-resdents.

1F you snswered “Yes™ 1o the question and the sectsity export control system of your resesrch insttution 1 o ye developed or s currently beng

ng matter whichever comes first
10, Paragragh 1 of the Foreign Exchange and Foreign Trace At

developad, It Is necessary to Insttution by the

vch insttiion

iopment and the submission of & pledge.)

regarding the status of the securty export contrd system

(Detaits on security expart controlin Japan AIDS:/www. g0,/ pobcy/anpo/gaiou hiei)

Whether there is a pian to export list-controlied
goods or pro nology [} J

Nema fomat | Size File neme Deleta
OF (PD Browse  Cear
application details fie P25 570 | ome
£}
Name Format | Size File name
Browse | Clear
Tafid 10M8
5 {Excel (XL Browse  Clear
vasi2 ey | 15Me
reference area o0 | e Lo TC. 2
data 5, XL5%)]
[Powerpoi Browse  Clesr
vabiss (PP, PP | 10MB

vasis oerl | 20w (3) Click here | e
-
/o &=

(4) Click here
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(1) Fill out the "Project ID/Project title" field and set "Publish to Funding agency".

(2) Select each tab [Basic information] to [Research achievements] and input the required information.
In addition, the displayed tabs and input items differ depending on the call for application.

(3) if you want to save temporarily, click the "Save" button.

(4) After filling out all of the tabs, click the "Apply" button.

* If a required item is not filled in or there is an error in the input content, an error will be displayed
after clicking.
Modify the marked items and click the "Apply" button again.

Security Export Control

If settings are made as shown below, "Security Export Control" is displayed. If not, it is not displayed.

+ The relevant call for applications is subject to the requirements of Security Export Control.

- The security management system of the affiliated research institution is classified as "Not yet developed"
or "Currently being developed."

Basic information - Application documents

Depending on the settings for the call for applications, "Basic information - Application documents”
might not be displayed.

Copy previous project

o You can click the “Copy previous project” button to copy project details you have submitted in a previous
application and use the part of them in your new application. Select the project details to be copied on the
“List of Projects to be Copied” screen.

| Copy previous project | By save I Praview project proposal ‘ Apply > |
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Preview project proposal

o Click the "Preview project proposal" button to output the proposal that reflects your input details as a
PDF. The PDF will take one of the following forms depending on the settings configured by the Funding
agency in the call for applications.

- PDF file that contains all input application details and all information from the uploaded files
- PDF file that does not contain the input application details but contains information from the
uploaded files
The term "input application details" refers to information entered in text boxes, text areas, or other input
fields. The term "uploaded files" refers to PDF files, such as the research purpose file or the application

details file. Files in formats other than PDF will not be included in the merging process.

A DT MN |  Submit project applications

o For researchers, the "Apply" button is not displayed.

[Basic inf ion] tat

(1) Enter the basic information about the project applications, such as the research period and research

purpose.

If the research purpose field or the other field includes a prohibited character such as a circled number,

an error occurs. Replace any prohibited characters with valid characters.

Even though the research purpose and the research summary are not indicated as required fields, you
must enter information in the text area or attach a file. If you do not enter information or attach a file, an

error occurs.

To set the research content for the research field (main), click the "Search Research contents" button
to display the [Search Research contents] screen. Enter the search criteria and perform the search. (If
you perform a search without entering anything, all items are searched.) From the search results,
select one item of research content for the target field. The selected research content is reflected on

the screen.

In the keyword field, enter terms that represent the project application. Click the "Add line" link to enter

multiple keywords.

To set the research field (secondary), click the "Display advanced search items" button. You can

specify the research content and keywords for the research field (secondary).
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MewAppications - SUMMCd propossls - Manse NG+ Survey - T

Apply (Register new application)

Enter appiication detais.
The Input screen 5 divioad into Eabs.Click each T T disploy the camesponding Mput fiids.
*Comglet all Felds: required in each tab and click “Register’,

Vou can refor ta and sbtain the appication prapasal fil (POF) ta be submittod by dlicking the “Praview apalication cantent. proposal” buttan. If you war to
refier to and chtain the i (FOF) nfeer suby the menu “Submittsd Assgrments> Assgnment
Lt

The effart set for & project currently being spglied for wil not be added b0 the ressarcher’s oversl effort st the time of application.

I your project is appraved, you wil need to meorparate the effort of this praject into your overall effort, 5o please change it so that it inchuses this preject
‘80d makes up 100% Bccordng to the natication from &-Rad ot the tme of Aporovel.

For detais, please refer to the materiais on the concept of effort posted on the effort settings screen.

Application Year./Titie of call for
Application

FY 2025 /WX M5

Profect 1. Project ttle 100 characters

PuOIN 1 Funding
agency

open (8 notopen

Entries 5

= o) T
G H:‘%.,mm H i

Research
conts/promct

=

o

tnpuk costs for each fiscal year,
il cut *2. Braskawn for aach facal year” with chacng “1. Maximum and minmum for ssch cost Rem”

L. Maximum and minimum for sach cost item (1) Fill out these fields

[ra—_— Minimum
Direct costs. (ot sat) (Mot set)
Indirect costs (not sat) y

riion foe Yok
il ot se) et e
(" 2. cost breakdown for aach fiscal year N
ejor tams | st arn o ot
Caupment o - .
o
et upplies expenses
Suppli pen D00yen L]
Fersnral g - om
o coayen om
o xperces P -
Eremre— - -
ac cooyen om
oo
oooyen
Commancaton s
aert : o0oyen om
tom |5 (=]
oooyen om
Othe(Hcetaneo
> cxpermes oooyen "
Comumption tax - .
-~ o yen
ey e S00yen 0 yen
WEER - SRR 000, 0 yen
e sooyen over

1.Total of input amount{first fiscal year)

R——— 3) -
il cut 2. reakeionn for ach floclyear” whthchecking *1. Maximum and minkeurn for each ost R 3)Confirm
[ e e
s oerence
Dlrck couts = = o=
P—— O yen Dyen

Racommission fee / Joint rese

arch costs Ge o CEs

2.Input details of project members

Input the mesmibers of the prject and the ressarch costs for each rember for the first fscal yesr, The research costs are reflected in the

“Total amount for each researcher
[ add line =
Speciniized
feld
Academic Diract costs
Ressorchar | Research institution | degree / Dote  Indirect costs =
Search number Department of degree Amaount -
researchers  Date of birth  Position / class acquisition /| SuBCONLrACt / Joint et
HName(age) [oeamea] University  research costs

/—| (2)Fill out these fields

aogyen

ogyen

_— -
Enter message for project members e ———
(4) Fill out these fields |
(Narme) rname J00000 (first name)FNG4886
Affilisted resesrch institute [N R )
B
— -
F—
s
e
e

| om  ocomarsocmrms

- ackdress 1
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(1) Enter the research costs for each year.
Entry fields are displayed for the fiscal years matching the period specified for "Research period - start

year to end year" on the "Basic information" tab.

For example, if the specified period is from FY 2020 to FY 2021, fields for FY 2020 and FY 2021 are
displayed.

In addition, check the amount in the total column is within the range of "1.Maximum and minimum for

each cost item".
Instead of entering amounts in the fields, you can attach a cost breakdown file if the funding agency

has enabled file attachments.

(2) If there are members (researchers) participating in the project, click the "Add line" link to add them,
and enter the first year’s research expenses for the research representative and researcher. Also, the

total amount of research expenses entered into the research representative and the research

supervisor must match the amount entered in the first year of "2. Cost breakdown for each fiscal year".

(Example)the direct costs for first year 100,000yen, indirect costs 50,000 yen
Research representative: direct costs 60,000 yen, indirect costs 30,000 yen
Research sharer: direct costs 40,000 yen, indirect costs 20,000 yen
(3) Make sure that the difference column is 0 yen.
Cost breakdown for first fiscal year: The cost entered in "2.Cost breakdown for each fiscal year".

Total amount for each researcher: This is the total amount of the research costs entered in "2.Input

details of project members" by research representative and research sharer.
difference:(Cost breakdown for first fiscal year)— (Total amount for each researcher)

(4) For researchers who do not belong to any research agency, enter the name of the person in charge of

accounting.

Viewing / Editing Authority

o When adding research members(research sharer) in the registration of research organization

information, you can set viewing / editing / none authority for the research sharer.
Editor : Can’t submit it, but can modify saved project application.
Viewer : Can’t edit it, but can view before submitting.

None : Can’t modify it and can’t edit or view until it submitted.
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[Entri ifi I ] tal

The "Entries specific to the program"” is an input item set by Funding agency. Follow the screen

instructions.

Entries specific to the program

'
.............................. g

o Entries specific to the program require different input items and input methods depending on the call
for applications. If you are unsure about how to input the details, contact the Funding agency that

published the call for applications.

IStatus of applicati I | projects] tal

This tab displays the application status (the cost of the research for which an application is submitted) of
the researchers who conduct the research. The tab also displays the adoption status (the cost of the
research to be approved). The displayed adoption status indicates the status of the project for the current

fiscal year.

The tab also displays information about the cost and the achievements of the research accepted during
the years specified by the funding agency. If there is unnecessary information, select the "Delete" check
box.

The research costs displayed here (direct costs) are amounts registered on the [Register Financial
Statement] screen for past research proposals. If the target application is for a subsidy, the total amount of
direct expenses is displayed based on the amounts registered under "(2) Accounts for each grant recipient
(researcher / research institution)". If the target application is for contract research, the total amount of the
settlement for "(2) Settlements for each contractor and subcontractor (including research colleagues and

project participants)" is displayed.

Status of applications and approved projects

o This tab displays the application status (the cost of the research for which an applicationis
submitted) of the researchers who conduct the research. The tab also displays the adoption status
(the cost of the research to be approved). The displayed adoption status indicates the status of the
project for the current fiscal year.

The tab also displays information about the cost and the achievements of the research accepted
during the years specified by the funding agency. If there is unnecessary information, select the

“Delete” check box.
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e.Rﬂd New Applications - Submitted proposals + Manage effort . Other functions - E e wn v E’

0 Inquiry (D Operation manual et ‘(’D (02:04)

Apply (Register new application)

Enter application details.
The input screen is divided into tabs.Click each tab to display the corresponding input fields.
*Complete all fields required in each tab and click "Register”.

You can refer to and obtain the application proposal file (PDF) to be submitted by clicking the "Preview application content proposal” button. If you want to
refer to and obtain the application proposal file (PDF) after submission, select the target application from the menu "Submitted Assignments> Assignment
List",

Application Year/Title of call for >
PP 2 FY 2021 / New applicationl

approved projects

Application
Project 1D/ Project title [(Reguirea] 7/ |Within 100 characters
Publish to Fundinx Required
5 9 Open (®) NotOpen
agency 0 -
Entries specific to Status of Research
8asic information Research the program 2pplications and achievements

costs/Project

Research achievements

Acquire data of research activities from researchmap or input it directly (2 combination of both can be used).
* Public information of researchmap can be retreived when input researcher number.
* Please download the CSV file editing tool (research achievements) to retrieve researchmap data from the CSV file.

Retrieve data of research achievements from researchmap

Type of achievement Research paper v

Researcher name N

Q Retrieve data from researchmap

Import achievements from CSV file

Acquisition file Clear

T Import

Enter research sachievements (Direct input)

2000 characters or less (line breaks and spaces are each counted 3s one character)

(1) Click

More 2000 more characters

_pr&wws prc)ectl [3 e I £)...review project proposal

(1) Click the "Add line" link and enter information about the research papers, conference presentations,

books, and intellectual property rights of the researchers who will conduct the research, as well as

information specified by the funding agency about the achievements.

The latter is information determined by the funding agency when the agency registered information
about the call for applications. This information will be displayed on the application screen for

researchers.
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i How to obtain research achievements

o To obtain research achievements, select a researcher name from the drop-down list. After

selecting a researcher name, click the “Retrieve data from” button.

Retreive data of research achievements from researchmap

Researcher name Select ~

—

[ Q, Retreive data from ]

The [Import Research Achievements Data from researchmap] screen is displayed. Select a research

activity, and then click the “Import selected research” button.

Import Research Achievments Data from researchmap

Displays a list of research activities data retrieved from researchmap.
Select the retrieved data to be imperted to e-Rad and click "Import selected research activities data” button.

Researcher details

Researcher number 40377586

Researcher name AOMORI ZIRO

Use researchmap's ID and password to re-obtain non-public information
When cbtaining non-public information, it is necessary to authenticate with the same researcher,

Q, Retrieve data from researchmap

Details of activities(Research papers)

Research papers : 1 items

Select
Date of issue Type Title of research papers Author Title of journal Peer review El
Tl
=t - g "L
2023/09 LTSN | 0 - Ye
/1 AT W R e i - es ]
e

| Import selected research ‘

o To obtain research achievements including non-public information, click the “Retrieve data from

researchmap” button on the [Import Research Achievements Data from researchmap] screen.

Use researchmap's ID and password to re-obtain non-public information
‘When cbtaining non-public information, it is necessary to authenticate with the same researcher.

Q Retrieve data from researchmap

When the researchmap login screen is displayed, enter the researchmap ID and password of the
researcher whose research achievements you want to import for authentication.

If authentication is successful, non-public information will be added to the list of research
achievements on the [Import Research Achievements Data from researchmap] screen.

In addition, for research achievements of researchers other than the specified individual, only public
information will be displayed.
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. Research achievements

[

o Research achievements can be got from CSV files. To get research achievements, select CSV file and
click the “Import” button.
The CSYV file to be referenced must be a file output by the CSV editing tool.
The CSV editing tool can be downloaded from the “download” link.

Entries specific to Status of Research
Basic information Research the program 2pplications and achievements
approved projects
costs/Project
Research achievements

Acquire data of research activities from researchmap or input it directly (a combination of both can be used).
* Public information of researchmap can be retreived when input researcher number.
* Pleas download the CSV file editing tool (research achievements) to retrieve researchmap data from the CSV file.

Retrieve data of research achievements from researchmap

Type of achievement Research paper -

Researcher name

Q Retrieve data from researchmap

Import achievements from CSV file

Acquisition file Clear

F Import

Enter research sachievements (Direct input)

E Add linew

EotomE (Smmam *2000 characters or less (line breaks and spaces are each counted as one character)

Mare 2000 more characters.
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(5) Submit the application

The [Application Submitted] screen is displayed.

e-Rad New Applications ., Submitted proposals . Manageeffort . Other functions

(D Operation manual e @ (00:06 )

Application submitted

| @ Your application was accepted. Click "Applications and adopted projects'. |

/— (1) Click here

@ CSV output item selectipn

1 to2 items (total2 items) Output template [ Select v &)
Title of call for Application Research Application
Project Application number institution Project Apply Edit/Change e
Project ID type request,
year B status Proposal
Project title Approval _ Principal (status) result reports P
number investigator
New application | 51484119 STkikan Applic | o olicat
2148411 5 ationi | Srr. List
2021 ion in p R
9 New application Winhwh-rmerhsEr n prog rogress
c - “ ress

(1) Click "To the list of application / adopted" to check the project status and Apply type(status) of your
project application.

If the project status of the project application is "Application in progress " and Apply type(status) is

"Request in progress", the application procedure is complete.

* If approval from your research institution is not required
Your project application is submitted to the Funding agency immediately and the project status is
"Application in progress " and Apply type(status) is "Request in progress".

* If approval from your research institution is required
Your project application is first submitted to your research institution and the project status is
"Application in progress " and Apply type(status) is "Request in progress". The administrative
manager at your research institution must approve the application by the application deadline set by
the Funding agency.
After your application is approved by the administrative manager, it is submitted to the Funding
agency and the project status is "Application in progress " and Apply type(status) is "Request in
progress".

This explains the procedure for creating a new application.
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‘ 1.2 Resuming saved input

This section explains how to resume input in a saved application.

Process Operations

(1) Select “New Applications” > “Resume input of saved information in the Global
Menu

Top

List of Applications and
Approved Projects (2) Select “List” of project to be resumed input
(Reopen Saved Data)

Procedures for
Submitted Applications (3) Select “Resume* next to the application
and Approved Projects

A:,?,Lﬁéx?:,:f)y (4) Enter your application details
Application Submitted (5) Submit the project application

1-20



Operation Manual for Researchers 1. Application Guide

O Instructions

(1) Selection in the Global Menu

eRad ew Applicatio proltied froposs Snge o10 othe

Current Calls for Applications (New) D iy (D Operation imaiial

B

(1) Click here

Previous login : 2019/11/05 (13:

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your c, information that you have saved. Application System
application. >] [>] R apply for
Modify effort Manage submitted proposals map
Displays your submitted proposals k here for 1 kir
* Modify the effort for your You can withdraw applications,
adopted projects. apply to modify adopted projects, Login ID linking »
© and register results reports. [>]

Notification about uprocessed request

Application

for

EENESEE Send backThere are 1 item(s). Click here to confirm more details.

(1) Click "New Applications" > "Resume input of saved information" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects (Reopen Saved Data)] screen is displayed.

e-Rad New Applications - Submitted proposals + Manage effort . Other functions - E dad W v E’
it Logout

Sitemap

Researcher (D) Operation manual LSS @ (01:51)

List of Applications and Approved Projects (Reopen Saved Data)

Displays a list of Applications and approved projects.You can carry out the following procedures.
« Correct applications

* Request to change the approved projects

* Request to withdraw, hold or cancel the approved projects

* Register result reports

Search result

Fcs

1 to2 items (total2 items) Output template "Select v “S Dow
Title of call for Application Research
ST SRR Application
Project ) Application number institution Project Apply Edit/Change B
ear Eroject Il status 5Ype fequesy Proposal
v Approval Principal (status) = result reports P
Project title : download
number investigator
test application2 = 21484118 STkikan Applic
2021 2148411 ation i Saved List ;L
8 New application = ool WG T a n prog
2 ) o ress
J
ey a"g"cat'on 21484121 STkikan Applic
2021 2148412 ation i Saved \!4
1 New application = bodL Sl W6 T a n prog

6 = e ress

(1) Click here

Output template | Select

(1) Click the "List" button of the project that you want to resume input.

1 to2 items (total2 items)
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(3) Select "Resume" next to the application

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications v Submitted proposals v Manage effort»  Survey ~  Ofher functions « 00000F._ ~

Inquiry (1) operation manual e CIRC

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HEEE Ty

Funding program BLEECT LR RIS bR Lol S s £ e bon Bt =0 £ e b
Title of call for Application H R e

Project ID HEEEA ]

Approval number
Project title DR A e

Japan Grant Number

Project Application in progress
Status status PPl prog
Application
Browse processing history e Saved

Application

(1) Click here

Ask the applicant for

Status FEsLma [ i) e POMDaCck withdraw Browsa request details
applicatjon modification
Application
in progress Resume Delete Browse

(1) Click the "Resume" button next to the application.

The later steps refer to "1.1 Creating a Project Application (4) Enter your application details".
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‘ 1.3 Checking application details

This section explains how to check the application details after submitting the project application.

Process Operations

Top (1) Select “Submitted proposals” > “Project list” in the Global Menu

List of Applications

and Approved (2) Select “List” of project to be confirmed the application details
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select “Browse* next to the application

Application

- (4) Check the application details
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O Instructions

(1) Selection in the Global Menu

New Applications « Submitted proposals » Manage effort « Other functions +

. .
Researcher . 0 Inquiry (1) Operation manual

Result report submissidy status

English

Previous login : 2019/11/05 (13:34) \_ (1) Click here

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your G information that you have saved. Application System
application. [>] © Unqualified to apply for
KA
Modify effort Manage submitted proposals imap
Displays your submitted proposals. Click here for | Kir
 Modify the effort for your You can withdraw applications,
adopted projects. apply to modify adopted projects, Login 1D linking »
] and register results reports.
Notification about uprocessed request

Application

There are 4 item(s). Click here to confirm more details.

Send backThere are 1 item(s). Click here to confirm more details,

(1) Click "Submitted proposals" > "Project list" in the Global Menu in the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

-e-Rad’ MewApplications +  Submitted proposals =  Manage effort»  Other functions « = 00000 F.

R Inquiry (] Operation manual St

The fellowing initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditicns as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /__ (1 ) Fl” out these fle|dS

- Register result reports
Funding System Code [Exact match]

[Partial match]
Funding system
Q Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q Search Funding Programs

Code of call for Application [Exact match]

Title of call for [Partial match]

Application
e Q search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al () only Approved Projects

Funding agency

Number of displayed items 100 ~

¥ Display advanced search conditions

m—— 0

(3) Click here

A Hide advanced search condition..

Application [Exact match]
number
A |
pprova [Exact match]
number
Application entity @ All () Researcher unit () Research institution unit

Category of researcher's concurrent (&) Al () principal investigater () Co-investigator

posts D Exclude in case of principal investigator

Project status
Application status  ( D All select)

|:| Application in D Application
progress received D Not received

D After registration of approved result D Approved

D Not approved D Retracted

Approved status (D All select)

Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

|:| Published to CSTI D Discontinue D Withdraw D Hold
project
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(1) Input search terms.
(2) Select "Only Applications".
(3) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

GB CSV output item selection

~ 48] Download sea

1 tol items (totall items) Output t

(4) Click here

Title of call for Applicatiol

- — Application
h.
Project P Application number institution Project .l:sgg Ed;g;ieasr:ge e e
HREET Project title Approval Principal SEWS (status) regult reports dPropnc‘:sa‘lj
) number investigator Gales
New application | 5, 484119 STkikan Applic [\ hcat
2148411 5 ation i List ¥
2021 ionin p R
New application Hdlauatin Tre [NPOG Y o oees
5 - ' ress e
98] CSV output item selection
1 tol items (total1 items) Output template [ Select ~ 8] Download search results

(4) Click the "List" button next to the project for which you want to check the details.

o You can check the processing status of your application by status after submitting it.

- "Request in progress": The state after the application is submitted and before the application is
accepted, the research representative has pulled back after the application is submitted, or your
application has been remanded by research institution or the Funding agency. Your project application
is awaiting submitted.

-+ 7 Accepted”: Your project application was accepted by the Funding agency.

o Click the “Project title” link of a project to display details on that project in another window.
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(3) Select "Browse" next to the application

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

e-Rad New Applications ~  Submitted proposals ~  Manage effort+  Survey »  Other functions = 00000 F
Sitem,

EA— Inquiry [ Operation manual Rl &)

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HEET L T |

Funding program EEEEST R RIS B p - AR OSSR P B B
Title of call for Application HEHE T

Project ID BT ]

Approval number
Project title HESE T T

Japan Grant Number

Project Application in progress
Status status PP prog
Application
Browse processing history stpa?us Saved

Application

(1) Click here

Status T ma!(ing an Delete Pullback Withdraw se reques! defails 3 N
application maodification
Application
%

(1) Click the "Browse" button next to the application.

Browse processing history

o You can check the operation history such as the submission/approval date of the project application.

A of:T1)i[+];8 : Viewable range

o If the research sharer is not authorized to edit and view, the button will not be displayed until the

application is submitted.
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(4) Check your application details

The [Application searched] screen is displayed.You can check the application details.

Inquiry I D) operation manual

Application searched

Application Year.Title of call for
Application

Project ID./Project title
Publish to Funding O open

agency @

Notopen

Entries specific to eseard
‘the program applications and achievements
approved projects

Basic information

Research period Minimum research period: lyears Maximum research period:2years

Basic information

o
=

Research
costs/Project
members

- start year to end year (Start) 2024 to (End) 2025
Research Resaarch
field (main) contents Others Q Search Research contents Clear
Keyword
Keyword Delete
Zoft
[ add line
Enter research field (secondary) ¥Display advanced search items
Purpose of research *1000 o icters or less (line breaks and spaces ch counted as one character)
zoft
More 557 meve characters.
Name Format Size File name
PDF (PD
Research purpose file [ B ; 10MB Browse Clear Delete
F Upload
Abetract 1000 characters or less (line breaks and Spaces are each counted as one character)
zoft
More 957 more characters.
Name Format Size File name
Research summary file [PDFF) SPD 10M8 Browse | | Clear | | Delete

F Upload

Security Export Control

This program is subject to security export control in Japan requirements.
Your research institution does not yet have security export control, please answer the following questions.

"Do you have any plans or intentions to export the goods or technology that you acquired or will acquire through this public offering and that fall
under the list regulations of the Foreign Exchange and Foreign Trade Act or provide the technology?

0r, do you have any plans or intentions to export or provide any goods or technologies that you already own that fall under list regulations in
connection with this project?

The provision of technology includes not enly the provision of technology overseas, but also the provision of technology domestically to non-
residents, and domestic provision to residents who are significantly affected by non-residents.”

If you answered *Yes” to the question and the security export control system of your research institution is not yet developed or is currently being
developed, It is necessary to institution by the following matter whichever comes first.

1.Carmy out “export, etc.” as stipulated in Article 55-10, Paragraph 1 of the Foreign Exchange and Foreign Trade Act.

2.End of this project

It is necessary to submit a written oath to the effect. (Please check with the administrative department of your affiliated research institution
regarding the status of the security export control system development and the submission of a pledge.)

(Details on security export control in Japan https://www.meti.go.jp/policy/anpo/gaiyou.html)

Whether there is a plan to export list-controlled ~ .
goods or provide technology (2] ) Yes

Basic information - Application documents

Name Format Size File name Delete

application details file

[FDF (PD
EE Clear  Delete

[ Add line E)

Name Format Size File name
T Upload o

Close

This section explains how to check the application details.
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‘ 1.4 Resubmitting a Project Application

This section explains how to resubmit the projects sent back by research institution / Funding agency,

pulled back projects and requested for revision from the Funding agency.

Process Operations

(1) Select "Submitted Proposals" > "Project list" in the Global Menu on the top
screen

Top

List of Applications

and Approved Projects (2) Select “List” of project to be resubmitted

Procedures for
Submitted
Applications and
Approved Projects

(3) Select “Resume* next to the application

Apply (Modify

application) (4) Enter your application details

Application Submitted (5) Resubmit the project application
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O Instructions

(1) Selection in the Global Menu

New Applications + Submitted proposals + Manage effort « Other functions « E WA E‘

Researcher 0 Inquiry (1) Operation manual lh:vn!hnw,z)\“n‘vh)

Result report submision status

English
Previous logn : 2019/11/05 (13:34) (1) Click here
New applications Resume input of saved data Externally linked systems
Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
o information and submit your CI information that you have saved. Application System
application. © © nqualified to apply for

KAKENF:

Modify effort Manage submitted proposals map
Displays your submitted proposals. Click e for IC ki
a‘ Modify the effort for your e You can withdraw applications,

adopted projects. apply to modify adopted projects, Login ID linking >
[>] and register results reports.

Notification about uprocessed request

Application
RUGCIN There are 4 item(s). Click here to confirm more details.

Send backThere are 1 item(s). Click here to confirm more details,

(1) Click "Submitted proposals" > "Project list" in the Global Menu in the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

eRad NewApplications +  Submitted proposals «  Manage effort+  Other functions « = 00000F...

Re Inquiry (1] Operation manual [REEEti!

The fellowing initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects H H
Plyrhen /— (1) Fill out these fields
Funding System Code [Exact match]

[Partial match]
Funding system

Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs

Code of call for Application [Exact match]

Title of call for [Partial match]

Application
PP Q, search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al () Only Approved Projects

Funding agency

Number of displayed items 100 ~

K ¥Display advanced search conditions

search conditions ( Q, Search ) o

N— (3) Click here

A Hide advanced search condition.

Application [Exact match]

number

Approval [Exact match]

number

Application entity @ All () Researcher unit ( ) Research institution unit

Category of researcher's concurrent (&) Al () Principal invastigator () Corinvestigator

posts l:‘ Exclude in case of principal investigator

Project status
Application status  ( D All select)

D Application in D Application
progress received |:| Not received

l:‘ After registration of approved result |:| Approved
D Not approved I:l Retracted

Approved status (D All select)

Before registration D After registration D End of year

of grant amount / of grant amount /
contract amount contract amount
D Published to CSTI D Discontinue [l Withdraw [l Hold
project
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(1) Input search terms.
(2) Select "Only Applications".

(3) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

) CSV output item selection

v |48) Download search results

1 to 1 items (total 1 items) O (4) CIICk here

Title of call for

Project Application Apply Edit/Change
Project ID % type request,
yees NS (status) sult reports
Project title Approval number Principal investigator PO
Tokyo R & Tristieiit Research
20204 % e-rad 19092844 L2 4o “‘::r"“ ey institutio
Applicat | n proces
909284 "
2020 ! 428 jonin p sing List
2020 erad obo pr rogress Applicati
oject Aomori Taro on in pro
gress

) CSV output item selection

1to 1 items (total 1 items) Output template | Select ) Download search results

e

(4) Click the "List" button next to the project line for which you want to check the details.
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(3) Select "Resume" next to the application

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications » Submitted proposals » Manage effort + Survey - ‘Other functions + 00000 F___

Inquiry (1 Operation manual

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HIESEST L T

Funding program S1E i e e e R LT e S DU P
Title of call for Application HEEAT T

Project ID HEEETT R

Approval number
Project title BT T I o ]

Japan Grant Number

Project Application in progress
Status status gt prog
Application
Browse processing history st[;sus Saved

Application

(1) Click here

Ask the applicant for

Status SEATE EY T TerEE PUDack Withdraw Browse request details P g
modification
Application
in progress Delete Browse

(1) Click the "Resume" button next to the application.

The later steps refer to "1.1 Creating a Project Application (4) Enter your application details".
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‘ 1.5 Pull back a project application

This section explains how to pull back a submitted project application.

Process Operations

(1) Select "Submitted Proposals" > "Project list" in the Global Menu on

efe the top screen

List of Applications

and adopted (2) Select “List” of project to be pulled back.
projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select “Pullback” next to the application

Procedures for
Submitted
Applications and
Approved Projects

(4) You have completed pullback of your submitted applications
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O Instructions

(1) Selection in the Global Menu

- New Applications + Submitted proposals + Manage effort « Other functions +

3 Project kst
searcher

Result report submissioNstatus.

\ ZES English
Previous login : 2019/11/05 (13:34) (1) Click here

New applications Resume input of saved data Externally linked systems

0 Inquiry (1) Operation manual

Search for current calls for

applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your G information that you have saved. Application System

application >} >} U jed 10 apply for

Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for I Kir
B‘ Modify the effort for your E You can withdraw applications,

adopted projects. o apply to modify adopted projects, Login ID linking »

and register results reports.
Notification about uprocessed request

There are 4 item(s). Click here to confirm more details.

Send backThere are 1 item(s). Click here to confirm more details,

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your Application

The [List of Applications and Approved Projects] screen is displayed.
New Applications » Submitted proposals « Manage effort » Other functions « . Ej: 00000 F.

e Inguiry (D operation manual L lt

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_ (1 ) Fi" Out these fields

- Register result reports
Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
PP Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al () Only Approved Projects

Funding agancy

Number of displayed items 100 ~

\ ¥Display advanced search conditions

search conditions ‘ Q, search ' o

N— (3) Click here

4 Hide advanced search condition.

Application [Exact match]
number
Al I
pprova [Exact match]
number
Application entity @ Al () Researcher unit () Research institution unit

Category of ressarcher's concurrent () Al () Principal investigatar () Co-investigator

posts D Exclude in case of principal investigator

Project status
Application status  ( D All select)

D Application in D Application
progress received D Not received

D After registration of approved result |:| Approved
l:‘ Not approved l:l Retracted

Approved status (I:‘ All select)

D Before registration |:| After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue l:l Withdraw l:l Hold
project
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(1) Input search terms.
(2) Select "Only Applications"

(3) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced research conditions" button
to display the advanced settings.

The search results are displayed.

Search result

CSV output item selectipn
1 tol items (totall items) Output templale[Se\em w8 ] Download search results
Title of call for Applicat . JAnDlication
. Application numbe (4) Click here Edit/Change PP

Project . content

ear | ProjectID type request, proposal

y Project title Approval Principal (status) ult reports d load

) number investigator T
New application | 5) 484119 STkikan Applic | 4 plicat :
2148411 5 ation i . List
2021 jon in p R
9 New application baizansacaTer | NPOG | oorace
s - = ress
CSV output item selectibn

1 tol items (totall items) Output tempIaIEISe\er.t v & ad search results

H n H "
(4) Click the "List" button.
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(3) Select "Pullback" next to the application

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications « Submitted proposals « Manapge effort « Survey « Other functions « E 00000 F...

Inguiry (1] Operation manual [JEEECLYS

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HIEREST LR T

Funding program SR i e e B O LD T e R U e
Title of call for Application HI TSP

Project 1D HIEEEr T

Approval number
Project title HEEE T Ty

Japan Grant Number

Project

Status status Application in progress

Application
status

Browse processing history Application in progress

Application

(1) Click here

Status ézame Vmalrdng an Delete Pullbag wTaraw BYOWSETE Uest details helsiiz app\i;a miler
application modification
Application
in progress Pullback Browse

(1) Click the "Pullback" button next to the application.

A BETTNI | Possible range of Pullback

o If approval from your Research Institution is required (Researcher - > Research Institution - >
Funding agency), you can pull back the project application before approved by research institution.
o If approval from your research institution is not required (Researcher - > Funding agency), you can

pull back the project application before accepted by Funding agency.
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(4) Pullback complete

The "Processing is complete." is displayed on the [Procedures for Submitted Applications and Approved

Projects] screen.
New Applications « Submitted proposals ~ Manage effort » Survey » Other functions - E 00000 F___

Inquiry (T Operation manual [ReEEdeitd

| @ Processing is complete. Cliek "Back” to proceed. |

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HEEET L T

Funding program HEE TR T s ah oSt WEs S PR ier S
Title of call for Application HEE AT

Project ID HEET T

Approval number
Project title HI R E T STy

Japan Grant Number

e Application in progress
Status status PP preg
- = Application I
Browse processing history - Application in progress

Application

Ask the applicant for

Resume making an
madification

SEITS application

Delete Pullback Withdraw Browse request details

Application
in progress

Resume Delete Browse

This section explains how to pull back submitted project application.
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1.6 Withdrawing a Project Application

This section explains how to withdraw a project application accepted by Funding agency.

Process Operations

(1) Select "Submitted Proposals" > "Project list" in the Global Menu on

e the top screen

List of Applications
and Adopted (2) Select “List” of project to be withdrawn.
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select “Withdraw” next to the application

Withdrawal of

Application (4) Input your reason for withdrawal

Withdrawal of

Application (5) Your request to withdraw your application is completed.
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O Instructions

(1) Selection in the Global Menu

New Applications « Submitted proposals + Manage effort « Other functions « ARAN v E’

»

Resaerchas Project kst

Result report submiss status.

BAE | English
Previous login  2019/11/05 (13:34) === (1) Click here

New applications Resume input of saved data Externally linked systems

D Inquiry (1) Operation manual EEEEE

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your Cv information that you have saved. Application System
application. [>] © 1 d to apply for
Modify effort Manage submitted proposals map
Displays your submitted proposals. . ere for It Kir
 Modify the effort for your You can withdraw applications,
adopted projects. apply to modify adopted projects, Login 1D linking »
>} and register results reports. >}
Notification about uprocessed request
Application
for
RSO There are 4 item(s). Click here to confirm more details.

Send backThere are 1 item(s), Click here to confirm more details,

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

New Applications »  Submitted proposals ~  Manage effort+  Other functions «

Researcher Inquiry (D) Operation manual

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_. (1 ) Fl” Out these fle|dS

- Register result reports.

Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
P Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al () Only Approved Projects

Funding agency

Number of displayed items 00~

¥ Display advanced search conditions

s o

(3) Click here

A Hide advanced search condition.

Application [Exact match]

number

Approval [Exact match]

number

Application entity @ All () Researcher unit () Research institution unit
(;) All () Principal investigator () Co-investigator

Category of researcher's concurrant

posts D Exclude in case of principal investigator

Project status
! Application status  ( D All select)

D Application in D Application
progress received D Not received

D After registration of approved result |:| Approved
l:l Not approved [l Retracted

Approved status (I:‘ All select)

D Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI I:‘ Discontinue l:‘ Withdraw I:‘ Hold
project

(1) Input search terms.
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(2) Select "Only Applications"

(3) Click the "Search" button.
To filter your search by more advanced terms, click the "Display advanced research conditions" button

to display the advanced settings.

The search results are displayed.

Search result

98] CSv output item selection
1 tol items (totall items) Output template | Select v ‘“S Downl h results
Title of call for Applic
NS A |
. Application num (4) Click here Edit/Change ABpication
Project | o o1 Project content
year | Projectid - status | Oype SEQUES Proposal
Project title Approval Principal (status) \| result reports dovaload
] number investigator awiioo
New application 21484120 STkikan Applic Applicat
2021 | 2148412 7 ationr | L e List :
0 New application wa i i oty o | eceve =
NEw application ~ LI R v < ived
Z & d
‘“a CSV output item selection
1 tol items (totall items) Output template | Select v “S

(4) Click the "List" button.

1-44



Operation Manual for Researchers 1. Application Guide

(3) Select "Withdraw" next to the application

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

NewApplications »  Submitted proposals »  Manage effort » | Survey »  Ofher functions +

Inquiry

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HESE AT L T

Funding program S1E A g e e B LT e DU
Title of call for Application HEETE

Project ID HEETT

Approval number
Project title HEET T LIl ]

Japan Grant Number

Project . .
Status status Application received
Application
Browse processing history st[;zus Application received

Application

(1) Click here

i I
Staus | Resume making an Delete Pullback Withdrg TS TEEST eTane icant for
application modification
Application -
in progress Withdraw Browse

(1) Click the "Withdraw" button next to the application.

A (OF-{Vile]a | Possible conditions of withdrawal

o If the project status of the application is “Application received” or “Approval results registered” and

Application status is “Application received”, the “Withdraw” button is displayed.
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(4) Input your reason for withdrawal

The [Withdrawal of Application] screen is displayed.

e'R‘ﬂd New Applications - Submitted proposals - Manage effort Other functions

Researcher O 1nquiry (L R Tl Elapsed ime (2) (00:03)

Withdrawal of Application

Request to withdraw the application that has already been accepted.

Project proposal details

Application year / Title of call for
PP 4 FY 2021 /New application7

Application

Project ID / Project title 21484120 /New application?

Research institution STkikan

Principal investigator htichi me

Status Application received (Application received) /_ (1 ) F||| OUt thIS f|e|d

Retraction Withdrawal details

~2000 characters or less (line breaks and spaces are each counted as one character)
Reason for retrection @) » )

More 2000 more characters.

(2) Click here —\

(1) Input the details.

(2) Click the "Register" button.
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(5) Withdrawal Request Submitted

The [Withdrawal of Application] screen is displayed. You have now completed the procedure to withdraw

your application.

New Applications ,  Submitted proposals »  Manage effort ,  Other functions -

(D Operation manual JEESE E)XCES)

Withdrawal of Application

| e ‘Your application to withdraw the application detzils has been submitted.

(1) Click here

e

(1) Click "Back " to check the "project status" and "Apply type(status)" of your project application.

* If approval from your research institution is not required
Your withdrawal of application is submitted to the Funding agency immediately and the project
status changes to "Approved" and the apply type(status) changes to "Withdrawal applying".

* If approval from your research institution is required
Your withdrawal of application is first submitted to your research institution and the project status
changes to "Approved" and the apply type(status) changes to "Withdrawal applying".
After your withdrawal of application is approved by the administrative manager, it is submitted to the
Funding agency and the project status changes to "Approved" and the apply type(status) changes
to "Withdrawal applying".

This section explains how to withdraw the submitted project application.
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1.7 Delete a Project Application

This section explains how to delete an application after submitting it.

Process Operations

T (1) Select "Submitted Proposals" > "Project list" in the Global Menu on the top

screen.
List of Applications
and adopted (2) Select “List” of project to be deleted.
projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select “Delete” next to the application

Apply(confirm (4) Check details to be deleted
deletion)
Application deleted (5) You have completed deletion of your submitted application
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Application Guide

O Instructions

(1) Selection in the Global Menu

e-Rad

Researcher

New Applications »  Submitted proposals v Manage effort v Other functions +

Project kst

Result report subig

Elapsed

(1) Operation manual

English

0 Inquiry

Previous login : 2019/11/05 (13:34)

(1) Click here

New applications Resume input of saved data Externally linked systems
Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic

o information and submit your G information that you have saved. Application System

application. > © Unqualified to apply for

Modify effort Manage submitted proposals map

Displays your submitted proposals. Click here for IC k
 Modify the effort for your You can withdraw applications, R
adopted projects. apply to modify adopted projects, Login ID linking >
[>] and register results reports. [>]

Notification about uprocessed request

There are 4 item(s). Click here to confirm more details.

Send backThere are 1 item(s). Click here to confirm more details,

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.

CEET I o

time (%) ( 00:08 )
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

New Applications »  Submitted proposals ~  Manage effort+  Other functions «

Researcher Inquiry (D) Operation manual

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_. (1 ) Fl” Out these fle|dS

- Register result reports.

Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
P Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al () Only Approved Projects

Funding agency

Number of displayed items 00~

¥ Display advanced search conditions

s o

(3) Click here

A Hide advanced search condition.

Application [Exact match]

number

Approval [Exact match]

number

Application entity @ All () Researcher unit () Research institution unit
(;) All () Principal investigator () Co-investigator

Category of researcher's concurrant

posts D Exclude in case of principal investigator

Project status
! Application status  ( D All select)

D Application in D Application
progress received D Not received

D After registration of approved result |:| Approved
l:l Not approved [l Retracted

Approved status (I:‘ All select)

D Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI I:‘ Discontinue l:‘ Withdraw I:‘ Hold
project

(1) Input search terms.
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(2) Select "Only Applications".
(3) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced research conditions" button

to display the advanced settings.

The search results are displayed.

Search result

“[“] CSV output item selectipn
1 to1 items (totall items) Output template | Select v 98] Download search results

Title of call for Ap|
S H |
Project Application n| (3) Click here Edit/Change Azz:[‘z:?n
year Project ID I S L relquest, proposal
Project title Approva _ Principal resultreports | L g
number investigator
New application 21484119 STkikan Applic
S Applicat
2148411 ation i List
2021 ion in p 3,
9 New application . b achin Fre | NPOG | oorese
& ress
98] CSV output item selectipn
Btk herne totat Biterne) Output template [ Select v ) Dow h results

(3) Click the "List" button.
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(3) Select "Delete" next to the application

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

MewApplications »  Submitted proposals »  Manage effort » | Survey »  Ofher functions +

Inquiry

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year H ERE PP Ty

Funding program BCECL DR RTINS TR PSS s & Berbn R i =n & e
Title of call for Application H ERE AT

Project ID HIEETT T

Approval number

Project title HEH T T ETInT  ]

Japan Grant Number

Project

Status status Application in progress

Application
status

Browse processing history Saved

Application

(1) Click here
Resume making an TR "
application

Ask the applicant for

Status madification

aw Browse request details

Application

in progress S

Browse

(1) Click the "Delete" button next to the application.

V'Y Caution ! Possible conditions of deletion

o You can delete saved project applications.

o You can delete project applications withdrawn or pulled back by research institution, Funding agency.

# You cannot delete withdrawal of project applications that requested for revision by Funding agency.
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(4) Checking details to be deleted

The [Apply (Confirm deletion)] screen is displayed.
- NewApplcations +  Submitied proposels + | Manege siorts  Oher ncBons + B omow - B

1

(1) Check these details

[ @ e following appication detals wil be deleted. Ciick "Delete application” to procesd

Apply (confirm deletion)
Please check the contents and click the “Delete application contents” button if you like.

(| M

tion Year./Title of call for

Project ID./Proj ] F2 L
.
Entries specific to eseard
the program

membe

Basic information Research
casts/Proj
approved projects

status of Research
applications and achievements

Q search Research contents Clear

Keyword Delete

Neme Formet | Size File name
POF (PD .
- oM Browse  Clear
F Upload

Name Size File name
search summary file 10MB Browse Clear C
F Upload

ram s sul ) in Japar ver

ublic offering and that fal

already own that fall under st regulations in

but aiso the provision of tachnology domesticall to non-

1f you answered "V  research institution is not yet developed or is currently being

developed, It

nge and Foreign Trade Act

e department of your affiisted
e submission of a pledge.)

anpo/gatyou.htmi)

e (@)
i a9y
Basic information - Application documents
Name Format | Size File name Delete
ia B [POF (PD | e | bupdf
application details file e "1 1M | Thbupd o e
e ®
Neme Format Size File name

L 7o ! (2) Click here
7

eeT——— |

(1) Check the details.

(2) Click the "Request to apply the approved Project (Deletion)" button to delete your application.
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(5) Deletion complete

The [Application deleted] screen is displayed.

New Applications - Submitted proposals - Manage effort Other functions

() Operation manual ECEaei @ (00:09)

Application deleted

I o The application has been deleted. Click "Applications and adopted projects". |

- o o o oo oo _

This section explains how to delete project applications.
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