Operation Manual for Researchers 2. Requests for Changes

2. Requests for Changes

About Requests for Changes

Requests for changes are made when you want to change the details of a project
(research expenses or project members) after the project has been adopted.

.

Process of Requests for Changes

Researcher

Create request for
change

Research Institution

Funding agency

Save data
Pullback

Save data
Submit
Pullback®t

Sent back

Approval
Sent back
Pullback?2

Pullback

Sent back

Rejection

Rejection
Acceptance

Acceptance
Rejection
Sent back

#1 You can pull back until approved by Research Institution.

#2 You can pull back until accepted by Funding agency.
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Basic Operations ~N

» Create a new request for change
Create a request for change for the project has been adopted.

—"2.1 Creating a New Request for Change"

» Resume saved input
When creating a new request for change, you can save the input details and resume input later.

—"2.2 Resuming saved input"

» Check request details
You can check the details of a request for change after it is submitted.
—"2.3 Checking Request Details"

» Pull back the request for change
You can pull back the request for change.
—"2.4 Pull back Request”

» Delete the request for change
You can delete the request for change
—"2.5 Delete Request"
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‘ 2.1 Creating a New Request for Change

This section explains how to create a new request for change when you need to change the details of a

project after it is adopted.

Process Operations

Top (1) Select "Submitted proposals” > "Projects list" in the Global Menu

List of Applications
and Approved (2) Search for your project
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select "New" under "Request for modification of approved project"”

Notes on
applications for (4) Check the notes
change

Application for
change of the (5) Input request details
project

Application

submitted (6) Your request for change has been registered
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O Instructions

(1) Selection in the Global Menu

New Applications ~ Submitted proposals Manage effort + Other functions

Project list

Researcher

O Inquiry (D Operation manual
BAG English

Result report submission st

(2) Click here

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data

Externally linked systems

Search for current calls for -
applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your c’ information that you have saved. Applica
application. [>] [>] Unquall
KA
Modify effort Manage submitted proposals
Displays your submitted proposals. k here for IDs linkir
* Modify the effort for your You can withdraw applications, 3
adopted projects. apply to modify adopted projects, Login ID linking »
] and register results reports. D]

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

NewApplications + | Submitted proposals ~  Manage effort»  Other functions + 00000 F

Inquiry (1Q Operation manual

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Reguest to change the approved projects

- Reguest to withdraw, hold er cancel the approved projects /_ (1) FIII OUt these fle|dS

- Register result reports

Funding System Code [Exact match]
[Partial match]
Funding system
Q, search Funding System

Funding Program Code [Exact match]

[Partial match]
Funding pregram
Q, Search Funding Programs

Code of call for Application [Exact match]

Title of call for [Partial match]

Application
PP Q, search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al @] Only Approved Projects

Funding agency

Mumber of displayed items 100 ~

k ‘¥ Display advanced search conditions

——— o

(3) Click here

AHide advanced search condition-

Application [Exact match]

number

Approval [Exact match]

number

Application entity @ All () Researcher unit () Research institution unit

Catagory of resesrcher's concurrent (;) All () Principal investigator () Co-investigator

posts I:‘ Exclude in case of principal investigator

Project status .
Application status  ( I:‘ All select)

D Application in D Application
progress received D Not received

I:‘ After registration of approved result |:| Approved
l:l Not approved l:l Retracted

Approved status (D All select)

D Before registration I:‘ After registration l:‘ End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue [l Withdraw [l Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

) CSV output item selecti

5

1 tol items (totall items) Output template [ Select v @ Download search results
Title of call for Application Resez A
Rt R q Application
Project . Application number institut Project Apply Edit/Change content
ear | ProjectiD status type request, Proposal
4 Profect title Approval Principal (status} result reports d load
) number investigator ownioal
New apg"cat‘[’" 21484121 STkikan Applic
2021 2148412 . i i ation i Saved List L
1 New application B Hitachi Tar | Nnprog
6 s

(3) Click here e/

’5@ CSV output item selection

Qutput template [ Select ~ @ Download search results

5

1 tol items (totall items)

(3) Click the "List" button next to the project application that you want to change.

Project status and apply type (status)

[

o If the project status, apply type(status) is one of the following issues, and the saved data was not
stored, a new change application is possible.

- When the project status is "Before registration of grant amount/registration of contract amount”
and apply type(status) is " - ", "Applying to modify effort" or "Request for correction to researcher in
progress (Adopted project)”.

- When the project status is "After registration of grant amount/registration of contract amount” and
apply type(status) is " - ", "Applying to modify effort” or "Request to correction to researcher in
progress (Adopted project)”.

- When the project status is "End of fiscal year" and the application type is "Request for correction to
researcher in progress (Adopted project)") .
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(3) Select "New" under "Request for modification of approved project"

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.
New Applications ~ Submitted proposals Manage effort » Other functions ~ hitachitaro + E‘

Researcher Inquiry (1) Operation manual [EEE R

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year

Funding program Business Test

Title of call fer Application Change application2

Project ID 21484126

Approval number 21484126

Project title Change application1
Project

Resume making a request
status 9 q
Status

Application
status

Browse processing history

Request for modification of approved project

Information g
specific to the (1) C“Ck here (i Person in charge of the
Status New request, back request
research - funding Agency
T details
institution
Reference
Request withdrawal, hold(release of hold) or cancel the approved project
Status New request REIE R Delete Pullback Browse request details
request
New

Result report

Research results

Stert date of Resume makin Corm R
Deadline Status New request © Delete Pullback request Authority setting
registration a request
details
Resume ma
Financial results
Browse Reporter -
ST AR Deadline Status New request EEAITE ML Delete Pullback  request Authority setting
registration a request
details
Resume ma

(1) Click the "New" button under "Request for modification of approved project".
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(4) Check the notes

New Applications - Submitted proposals Manage effort Other functions - hitachitaro v .:"
— | logout

Researcher Inquiry (1) Operation manual JEESEENE)RCIEEP)

Notes on applications for change (1) Gheck these details

Notes on applications for change
Read and agree to the following points before applying.
The attention of the Funding agency

Information about the application procedure

(2) Click here

Agree and apply >

(1) Check the notes.

(2) Click the "Agree and apply" button.




Operation Manual for Researchers 2. Requests for Changes

(5) Input request details

The [Application for change of the project] screen is displayed.

New Applications - Submitted proposals ~ Manage effort - Other functions »

= hitachi taro
Researcher

Inquiry (10 Operation manual [EEES RS

Application for change of the project

Request to change the approved project. (research costs, project members, etc.)

The entry screen is divided into tabs. Click each tab to display the corresponding entry fields.
Modify the entries to request for changes and click "Apply’.

(1) Modify the name
A e e Y2021, Chenge applcaton?
Gm]ect ID / Project title

Required 21484126,/ |Change application 3 ‘

N > 4
Research costs / | | Ent fic .

B e et memers | | the program ) JP— (2) Select this tab

Basic information

Approval number

21484126
Research period Minimum research period: 1years Maximum research period: 2years
- start year to end year{Christian year}
(Stert)(FY) 2021 to(End)(FY) |2021

Research Research contents
field (main)

Theoryofinformatics

Q Search Research contents Clear

Keyword

Keyword

Delete

Keyword

[ Add line

Input research field (secondary) ¥ Display advanced search items

Purpose of research #1000 characters o less (line breaks and spaces are each counted as one character)
purpose
More 533 more characters.
Name Format Size File name
PDF (PD Browse Clear
Research purpose file [ B} § 10MB
Delete
T Upload
Abstract S 1000 characters o fess (line breaks and spaces are sach counted as one character)
abstract
More 852 more characters.
Name Format Size File name
PDF (PD Browse Clear
Research summary file i B § 10MB
Delete
T Upload

Basic information - Application documents

(3)Click here

(4)Click here

Preview request form

The current project details are displayed at first.

(1) If modifications are required, change the name of the research/development project.

If the project title field includes a prohibited character such as a circled number, an error occurs
Replace any prohibited characters with valid characters.
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(2) Select each tab ([Basic information] and [Research costs / Project members].
The tab configuration and the input items change according to the call for application.
(3) If you want to temporarily save, click the "save" button.

(4) Click the "confirm" button after the necessary tab is entered.

* If an entry is unfilled or there is an error in the input content, an error indication appears after the
click.

x Modify the marked items and click the "confirm" button again.

o When you click the "preview request form" button, the application request form can be output in the
PDF format.

[Basic inf tion] tal
Modify the item you want to modify.

Even though the research purpose and the research summary are not indicated as required fields, you

must enter information in the text area or attach a file. If you do not enter information or attach a file, an
error occurs.
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FY2021 Change aoplication2

5 / Froject title - 21484126 [Chvangs appicationt

(1)Correction

2021F¥ Total

Direct costs 1000 yen 1.000 yes

2.Change research costs

Change the an

Mew amount (the specified  Total of new amount for each ~
current fizcal year) researcher Difference
Direct costs 1,000 yes T oy

2. Change project member details (the specified fiscal year)

(5 s i @

edibng | Delete | Transfer
permission

(2)Correction

(1) Enter the research costs for each year.

Please make sure that the amount of the total column is within the range of "1.Maximum and minimum

for each cost item"

EA~=11

If the funding agency has enabled file upload for "&BIEB %", you can specify the research cost
either by attaching a file or by entering the cost. If file upload is not enabled, the upload field does not

appear.

(2) If you have a member who participates in the assignment, click the "Add line" link and enter the

research expense of the first year of the study.

The total amount of research expenses entered into the research representatives and investigators

must be consistent with the amount entered in the first year of "2. Cost breakdown for each fiscal year".
(Example) direct costs of first year, 100000 yen, indirect costs 50000 yen

Research representative: direct costs: 6000 yen, indirect costs 30000 yen

2-11



Operation Manual for Researchers 2. Requests for Changes

Research sharer: direct costs: 40000 yen; indirect costs 20000 yen
(3) Make sure that the difference column is 0 yen.

New amount (the specified current fiscal year): The cost entered in "2.Cost breakdown for each fiscal

year".

Total of new amount for each researcher: This is the total amount of the research costs entered in

"2.Change project member details" by research representative and research sharer.

difference:( New amount (the specified current fiscal year)) — (Total of new amount for each researcher)

(4) For researchers who do not belong to any research agency, enter the name of the person in charge of

accounting.

E Viewing / Editing Authority

o When a research member is added by registration of the research organization information, it is not
possible to view, edit, and you can set the permissions to the researcher.
Edit: you can't submit it, but you can modify saved project application.
View: you can't modify it, but can be viewed before submission

No modification: you can't modify it, and you cannot browse until you submit it.
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(6) Request registered

The [Application submitted] screen is displayed.

New Applications - Submitted proposals v Manage effort . Other functions -

Inquiry (D Operation manual ) coosea time @) c00-04)

Application submitted

| o The details of the application for change have been submitted.

- e o T sRpTCion / Sdopes _

Your request for change is submitted to your research institution. It will only be submitted to the Funding

agency when it is approved by your research institution.

The new details are applied to the project after the change application is accepted by the Funding agency.

Above is the procedure to register a new change application.
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‘2.2 Resuming Saved Input

This section explains how to resume input in a saved request for change.

Process Operations

Top (1) Select "Submitted proposals" > "Project list" in the Global Menu

List of Applications
and Approved (2) Search for your project
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select "Resume" under "Request for modification of approved project"

Application for

change of project (4) Input request details

Application

submitted (5) Your request for change has been registered
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O Instructions

(1) Selection in the Global Menu

i New Applications « Submitted proposals » Manage effort v Ot H
" o . (1) Click here

Project list

O Inquiry [MANOEE S IIEWIE Elapsed time (2) (00:04)

Researcher

Result report submission status

English

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
information and submit your c’ information that you have saved. Application System
application. Unqualified to apply for
KAKENHI
Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for IDs linking
* Modify the effort for your You can withdraw applications, ) =
adopted projects. apply to modify adopted projects, Loqin ID linking »
[>] and register results reports. ]

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

Mew Applications ~  Submitted proposals ~  Manage effort«  Other functions + 00000 F.

Researcher Inquiry (1) Operation manual

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Reguest to change the approved projects

- Reguest to withdraw, hold er cancel the approved projects H '
e o /— (1) Fill out these fields
Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
e Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al @] Only Approved Projects

Funding agency

Number of displayed items 100 -

k ¥ Display advanced search conditions

— o

(3) Click here

AHide advanced search condition-

Application [Exact match]

number

Approval [Exact match]

number

Application entity (o) All () Researcher unit ) Research institution unit

. (®) Al () principal investigator (") Corinvestigator
Category of researcher's concurrent — - -

posts I:‘ Exclude in case of principal investigator

Project status .
Application status  ( I:‘ All select)

D Application in D Application
progress received D Not received

I:‘ After registration of approved result |:| Approved
I:‘ Not approved I:‘ Retracted

Approved status (D All select)

D Before registration I:‘ After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue [l Withdraw [l Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

1 tol items (totall items)

Title of call for
. Application
UGEEE Project ID
year

Project title

New application
2148412 ©
New application

2021

1 tol items (totall items)

Output template [ Select

Resez
institut

Application
number

Approval
number

Principal
investigator
21484121 STkikan

Hitachi Tar

Project
status

Applic
ation i
n prog

v ES Download search results

Application

Edit/Change -

request,
result reports

Apply
type

(status) Proposal

download

Saved Rt L

(3) Click here

-/

Output template [ Select

~ '35 Download search results

(3) Click the "List" button which you want to resume input.

Project status, Apply type (status)

E@ CSV output item selection

E@ CSV output item selection

5

5

o When you have project status, apply type (status) that like below and saved data, you can edit the

application for change.

- When the project status is "Before registration of grant amount/registration of contract amount” and

Apply type(status) is " - ", "Applying to modify effort", "Request for modification in progress" or "Request

for correction to researcher in progress (Adopted project)".

- When the project status is "After registration of grant amount/registration of contract amount" and Apply

type(status) is " -

Applying to modify effort",

correction to researcher in progress (Adopted project)"”.

Request for modification in progress" or "Request to

- When the project status is "End of fiscal year" and Apply type(status) is "Request for correction to

researcher in progress (Adopted project)".

# You can also edit when the project status is "Request for modification in progress" in case of

Pullback/Sent back.
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(3) Select "Resume" under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

e-Rad New Applications v+ Submitted proposals v  Manage effort v Other functions + = hitachitaro. v | &
| e T Logout

= o Sitemap

Researcher Inquiry () Operation manual [REEEEE RIS (3:) (02:56 )

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Change application5

Project ID 21484167
Approval number 21484167

Project title Change application5

:tr;]ésgt Resume making a registration

Status

— (g

Request for modification of approved project

Information g
specific to the New Resume makil (1) C Ile here se request Person in charge of the
Status . -
research request a requesi detail: funding Agency
institution

Saved Delete Browse Reference

Request withdrawal, hold(release of hold) or cancel the approved project

Resume making a

Status New request Delete Pullback Browse request details
request
Saved Resume Delete Browse

Result report

Research results

Start date of Resume makin Browse Reporter «
! Deadline Status New request g Delete Pullback  request Authority setting
registration a request details

Resume ma

Financial results

Start date of Resume makin Browse Reporter -
= Deadline Status New request g Delete Pullback request Authority setting
registration a request
details
Resume ma

(1) Click the "Resume" button under "Request for modification of approved project".
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(4) Input request details

The [Application for change of project] screen is displayed.

New Applications +  Submitted proposals ~  Manageeffort+  Other functions ~ =

hitachi taro

Researcher O Inquiry (D Operation manual RECECy

Application for change of the project

Request to change the approved project. (research costs, project members, etc.)
The entry screen is divided into tabs. Click each tab to display the corresponding entry fields
Modify the entries to request for changes and click "Apply".

Application year / Title of call for -
Application FY2021.7Change application5

Project 1D / Project title 21484167 |Change applications

Basic information Research costs / Entries specific to
Project members the program

forma

Approval number 21484167

Research period

Minimum research period: 1years Maximum research period: 2years
- start year to end year(Christian year)

(Start)(FY) 2021 to(End)(FY) [2021
Research Research contents
& Mathematicalinformatics Q, Search Research contents Clear
field (main)
Keyward
Keyword Delete
Keyword
[ Add line =
Input research field (secondary) wDisplay advanced search items
Purpose of research [ naaured ] *1000 characters or less (line breaks and spaces are each counted a5 one character)
purpose
More 893 more characters.
Name Format Size File name
) PDE (PD Browse Clear
Research purpose file ! =R 10MB
Delete
F Upload
Abstract 1000 characters or less (line breaks and spaces are each counted as one character)
abstract
More 992 more characters.
Name Format Size File name
i FDF (P Browse Clear
Research summary file [ E'J:) ] o 1oMB

Delete

F Upload

F Upload

B e l NI

The rest of this process is the same as P.2-9 "(5) Input request details" onward in "2.1 Creating a New
Request for Change" of the Operation Manual for Researchers.
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‘2.3 Checking Request Details

This section explains how to check the details of a request for change after submitting it.

Process Operations

Top (1) Select "Submitted proposals” > "Project list" in the Global Menu

List of Applications
and Approved (2) Search for your project
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select "Browse" under "Request for modification of approved project”

Inquiry change
application (4) Check your request for change
information
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O Instructions

(1) Selection in the Global Menu

New Applications v Submitted proposals Manage effort v Othor. (1) C“Ck here . E Eis AR E’A

Project list Inquiry [RaNe S E Tl Elapsed time (2) (00:04)

[ZEN-J English

Researcher

Result report submission status

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
0 information and submit your Cy information that you have saved. Application System
application. [>] Unqualified
KAKENHI
Modify effort Manage submitted proposals map
Displays your submitted proposals. lick here for I king
* Modify the effort for your You can withdraw applications, ) =0
adopted projects. apply to modify adopted projects, Login ID linking »
(>] and register results reports.

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.
New Applications « Submitted proposals - Manage effort Other functions + = 00000 F.

e Inguiry [0 Operation manual el

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search cenditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
« Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_ (l) F|" OUI these er|dS

« Register result reports

conditions

Funding System Code [Exact match]

[Partial match]
Funding system

Q, search Funding System

Funding Program Code [Exact match]

[Partial match]
Funding program

Q, Search Funding Programs

Code of call for Application [Exact match]

Title of call for [Partial match]

Application
PP Q, search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year
Category(ies) to be searched ( ) All _ ) Only Approved Projects
Funding agency ~
Number of displayed items 100 -
\ ¥ Display advanced search conditions.

— o

(3) Click here

A Hide advanced search condition.

Application [Exact match]

number

Al |

pprove [Exact match]

number

Application entity @ All () Researcher unit () Research institution unit
(;) All () principal investigator () Co-investigator

Category of researcher's concurrent

posts D Exclude in case of principal investigator
Project status
Application status  ( D All select)
D Application in D Application
progress received D Not received

I:‘ After registration of approved result |:| Approved
l:l Not approved l:l Retracted

Approved status (D All select)

Before registration I:‘ After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTIL |:| Discontinue l:‘ Withdraw I:‘ Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to
display the advanced settings.

The search results are displayed.

Search result

98] CSV output item selecti

5

1 to1 items (totall items) Output template [ Select ~] %) Download search results |
Title of call for | Application Resce -
Feal Res Application
Project i Application number institur Project Apply Edltjcﬁange e
ear | ProjectiD - status | VP request, Proposal
v SR Approval Principal (status) | result reports | PSS
) nurnber investigalor B EE!
New apg"cat‘o" 21484121 STkikan Applic
sop1 | 2148412 - i i ationi | oo List 3
New application B Hitachi Tar | nprog

(3) Click here L/

97 CSV output item selection
Output template [ Select ~|4) Download search results

5

1 tol items (total1 items)

(3) Click the "List" button next to the call for application that you want to check.
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(3) Select "Browse" under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.
New Applications v Submitted proposals v Manage effort + Other functions ~ = hitachitaro l:"

Sitemap

Researcher Inquiry () Operation manual [EaEeSRig wZ) (02:56 )

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Change application5
Project ID 21484167
Approval number 21484167
Project title Change applications
Z{;g:;t Resume making a registration
Status
Browse processing history Stail\ilzation

Request for modification of approved project

(1) Click here

Information

specific to the Status New Resume making Delete pullback Person in ch?rge of the
research request a request funding Agency
institution

Saved Resume Delete Reference

Request withdrawal, hold(release of hold) or cancel the approved project

Resume making a

Status New request Delete Pullback Browse reguest details
request
Saved Resume Delete Browse

Result report

Research results

Start date of Resume makin, e LETIEre
N Deadline Status New reguest 9 Delete Pullback request Authority setting
registration a request
details
Resume ma
Financial results
Browse' Reporter -
S dhlie aff Deadline Status New request R REY Delete Pullback request Authority setting
registration a request
details
Resume ma

(1) Click the "Browse" button under "Request for modification of approved project"”.
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Browse processing history

o You can check the operation history such as the date of registration, the approval date of change

application.

A i Viewable range

o If the investigator is not authorized to edit or browse, the button will not be displayed until the

application is submitted.
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(4) Checking Request Details

The [Inquiry change application information] screen is displayed. You can confirm the details of the

application.

O Inquiry l [T Operation manual

Inquiry change application information

Request to change the approved project. (research costs, project members, etc.)
The entry screen is divided into tabs. Click each tab to display the correspending entry fields
Modify the entries to request for changes and click "Apply”.

Application year / Title of call for

Application FY2021./Change application5

Project ID / Project title pye—" 21484167,/ Change application5

Research costs /

Entries specific to
roject members ogra

the pre

Basic informati

- information

Approval number 21484167

Research period

Minimum research period: 1years Maximum research period:2years
- start year to end year(Christian year)

(Start)(FY) 2021 to(E Y 2021

Raquired

Research contents

Research
[Fequred] | Mathematicalinformatic
Ao by Requred lathematicalinformatics @ Search Research contents Clear
Keyword [ requirea
e e Keyword Delete
Keyword
(3 Add line =
Input research field (secondary) ¥ Display advanced search items

0 charac

d spaces are each counted as on

Purpose of research [ memires ] | 1

purpose
More 933 more characters.
Name Format | Size File name
PDF (P Browse  Clear
Research purpose file L DrF. 0 | 1oms

Delete

F Upload

Abstract *1000 characters or less {line breaks and spaces are each counted as one character)
abstract
Wore 992 more characters
Name Format | Size File name
FDF (D Browse  Clear
Research summary file [ a1 10MB

Delet

¥ Upload

formation - App n documents

F Upload

P G

Above is the procedure for checking change application information.
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‘ 2.4 Pull back Request

This section explains how to pull back request for change.

Process Operations

(1) Select "Submitted Proposal" > "Project list" in the Global Menu on

Lk the top screen

List of Applications

and Approved (2) Search for your adopted project
Projects

Procedures for

Submitted (3) Select “Pullback” next to the Request for modification of approved
Applications and project

Approved Projects

Pullback complete (4) You have completed pull back request for change

2-27



Operation Manual for Researchers 2. Requests for Changes

O Instructions

(1) Selection in the Global Menu

New Applications + Submitted proposals v Manage effort's g (1) CI |Ck here

Project list

Result report submission status

O Inquiry (D) Operation manual [REEEEUEAS

[SES English

Researcher

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for >
applications, enter new application Resume input of application KAKENHI Electronic

o information and submit your c’ information that you have saved. Application System
application. D] >] Unqu o apply for

KAKE
Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for 1 k
* Modify the effort for your You can withdraw applications, )
adopted projects. apply to modify adopted projects, Login ID linking »
[>] and register results reports. >}

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your approved project

The [List of Applications and Approved Projects] screen is displayed.
New Applications « Submitted proposals Manage effort « Other functions « = 00000 F.

rEET Inguiry (D Operation manual el

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applicaticns and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_ (l) Fl” OUt these fle|dS

- Register result reports
Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs

Code of call for Application [Exact match]

Title of call for [Partial match]

Application
#P Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al @) Only Approved Projects

Funding agency

Number of displayed items 100 -

¥ Display advanced search conditions

— o

(3) Click here

AHide advanced search condition-

Application [Exact match]

number

Approval [Exact match]

number

Application entity (8) All (") Researcher unit () Research institution unit

) (@) Al (") principal investigator () Corinvestigator
Category of researcher's concurrent - - -

posts I:‘ Exclude in case of principal investigator

Project status o
Application status  ( D All select)

|:| Application in I:‘ Application
progress received D Not received

I:‘ After registration of approved result |:| Approved
I:‘ Not approved l:‘ Retracted

Approved status (D All select)

|:| Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue [l Withdraw l:l Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

8] CSV output item selection

=]

1 tol items (total1 items) Output template [ Select v '{ﬂj Download search results
Title of call for Application Resez T
By P 2 Application
A Application number institut project  APPIY Edit/Change Egntent
) Project ID ) type request,
year - status 3 Proposal
. - Approval Principal (status) result reports
Project title g i investigator download
New apg'-‘cat"on 21484121 STkikan Applic
2148412 ation i List
2021 Saved &
1 New application B Hitachi Tar | nprog
6

(3) Click here _—/

"3 CSV output item selectipn

=]

1 tot items (totall items)

Output template [ Select v %] Download search results

(3) Click the "List" button next to the adopted project of change application for which you want to pull

back.
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(3) Select "Pullback™ under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications ~  Submitted proposals »~  Manage effort +  Other functions + = h [ o4

B Inquiry (D Operation manual

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Change application3
Project 1D 21484129
Approval number 21484129
Project title Change application3
f::"f Resume making a registration
Status
Browse processing history :f;i:c:nm Reguest for modification in progress

Request for modification of approved project

Information
spedific to the Resume Browse Person in charge of the
; Status New request making a Delete Pullback request
research funding Agency
o 5 request details
institution

Application
in progress Pullback O Reference

(1) Click here

Request withdrawal, hold(release of hold) or cancel the approved project

Resume making a
request

Status New request Delete Pullback Browse request details

Result report

Research results

Start date of Resume makin Browse Reporter -
Deadline Status New request  ReSU 9 Delete Pullback  request Authority setting
registration a request
details
Resume ma
Financial results
Browse  Reporter -
Start date of Deadline Status New request |Resume making Delete Pulback  request Authority setting
registration a request
details
Resume ma

(1) Click the "Pullback" button under "Request for modification of approved project”.

A . Possible range of Pullback

o If approval from your Research Institution is required (Researcher — Research Institution — Funding
agency), you can pull back the change application before approved by research institution.
o If approval from your research institution is not required (Researcher — Funding agency), you can pull

back the change application before accepted by Funding agency.
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(4) Pullback complete

The [Processing is complete.] is displayed on the [Procedures for Submitted Applications and Approved

Projects] screen.

New Applications + Submitted proposals + Manage effort + Other functions + = hitachitaro + B

Researcher O Inquiry (AR U Tl Elapsed time (2) (00:09)

| @ Processing is complete. Click "Back” to proceed

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Change application3
Project 1D 21484129
Approval number 21484129
Project title Change application3
Project ) .
e Resume making a registration
Status
Application
Browse processing histary ot Request for modification in progress

Request for modificati of approved pr

Information

specific to the Resume making HEwE Person in charge of the
e Status New request a request Delete Pullback rgj:;?‘s: funding Agency
institution
Application
in progress Resume £ Reference

Request withdrawal, hold(release of hold) or cancel the approved pr

Resume making a

Status New request e Delete Pullback Browse request details

Result report

Research results

Start date of Res K e i
e aste o Deadline Status New request |~ooo e Maxing Delete Pullback  |request Authority setting

registration a request details

Resume ma

Financial results

Start date of Re K Browse  Reporter -
_"‘". ate o Deadline Status New request Eh“"_'E (- 4lniz) Delete Pullback request Authority setting
registration a request details

Resume ma

The above is the procedure for pulling back the request for change.
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‘ 2.5 Delete Request

This section explains how to delete request for change after submitting it.

Process Operations

(1) Select "Submitted Proposal" > "Project list" in the Global Menu on the

IRk top screen

List of Applications

and Approved (2) Search for your adopted project

Projects
Procedures for
Submitted (3) Select “Delete” next to the Request for modification of approved
Applications and project

Approved Projects

Application confirm

deletion (4) Check details to delete

Deletion complete (5) You have completed pull back request for change
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O Instructions

(1) Selection in the Global Menu

New Applications v Submitted proposals v+  Manage effort. (1) C||Ck here = 2 ';4

L b L O Inquiry N Tl lapsed tme (2) ( 00:04)

Resuit report submission status

Researcher

English

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
information and submit your G information that you have saved. Application System
application. © D] Unqualified to apply for
KAKENH
Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for I nkir
* Modify the effort for your You can withdraw applications,
adopted projects. apply to modify adopted projects, Login ID linking »
(>] and register results reports. [>]

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your requested project

The [List of Applications and Approved Projects] screen is displayed.

Mew Applications ~  Submitted proposals ~  Manage effort«  Other functions + 00000 F.

Researcher Inquiry (1) Operation manual

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Reguest to change the approved projects

- Reguest to withdraw, hold er cancel the approved projects H '
e o /— (1) Fill out these fields
Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
e Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al @] Only Approved Projects

Funding agency

Number of displayed items 100 -

k ¥ Display advanced search conditions

— o

(3) Click here

AHide advanced search condition-

Application [Exact match]

number

Approval [Exact match]

number

Application entity (o) All () Researcher unit ) Research institution unit

. (®) Al () principal investigator (") Corinvestigator
Category of researcher's concurrent — - -

posts I:‘ Exclude in case of principal investigator

Project status .
Application status  ( I:‘ All select)

D Application in D Application
progress received D Not received

I:‘ After registration of approved result |:| Approved
I:‘ Not approved I:‘ Retracted

Approved status (D All select)

D Before registration I:‘ After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue [l Withdraw [l Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

€] CSV output item selecti

g

1 tol items (totall items) Output template [ Select < §8) Download search results
Title of call for  Application Research
e Rl . Application
(el
project ) Application number institution project | APPIY Edil/Change e
Project D Lype request,
year Jrm— — status | YF L e N Proposal
s Ee pprova _ Principal (status) | result reports | (TODRER
number investigator

New application | 5 4g4)5, STkikan Applic
S0p1 | 2148412 6 ationi | oy List I
1 New application R Hitachi Tar |nprog =
(4
| @) Clickhere |/

] CsV output item sclection
Output template [ Select ~ |%8) Download search results

1 tol items (totall items)

(3) Click the "List" button next to the project for which you want to delete request for change.
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(3) Select "Delete" under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

Researcher

New Applications +

Submitted proposals +

Manage effort v Other functions + = hitachi taro v
a

B

(1 Operation manual JELEIENENCIED}

Inquiry

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year

Funding program

Title of call for Application

Project ID

Approval number

Project title

Status

Browse processing history

2021Application year

Business Test

Change applications

21484167

21484167

Change applications

Project

status Resume making a registration

Application
status

Request for modification of approved project

Information
specific to the Status New Resume making Delete pullback Browse r.equest Person in charge of the
research request a request details funding Agency
institution

Saved

Request withdrawal, hold(release of hold) or cancel the approved p

Resume Browse Reference

(1) Click here

S e reTEst RESIIE MELT 2 Delete Pullback Brome rzaes: deais
request
Saved Resume Delete Browse

Result report

Research results

Start date of Resume makin BemEy| SR
Deadline Status New request e Delete Pullback request Authority setting
registration a request
details
Resume ma
Financial results
Browse Reporter -
Startdate of ' 1 ine Status New request | ReSUME MAKING  ppere Pulback [request Authority setting
registration a request
details
Resume ma

(1) Click the "Delete" button under "Request for modification of approved project".

PN oo

Possible conditions of deletion

o You can delete saved project applications.

o You can delete project applications withdrawn or pulled back by research institution, Funding agency.
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(4) Checking details to deleted

The [Application confirm deletion] screen is displayed.

[ e Rad R I R

O Inquiry

Application confirm deletion

Request to change the approved project. (research costs, project members, etc. .
The wizyscreans chied ot tb. Cick ach ot ey the m.mf_ng =wwe (1) Check these details

Modify the entries to request for changes and click "Apply”.

Application year / Title of call for =
Application FY2021/Change applications

Project ID / Project title

Basic information

Basic information

Approval number 21484167

21484167/ Change application5

Research costs /

Project members the program

‘ Entries specific to

Minimum research period: 1years Maximum research period:2years
end year{Christian

(Start)(FY) 2021 to(End)(FY) 2021
Research Mathematicalinformatics @, Search Research contents Clear
field (main)
Keyword
‘ Keyword Delete
Keyword
[ Add line £
Input research field (secondary) 'vDisplay advanced search tems

<100

Purpose of research [ o fess(ine breaks and

parpose
Name Format Size File name
POF (PD Browse Clear
Research purpose file { 5 ;P‘ 10M8

F Upload

or less (line breaks and spaces

Abstract Raqured|

Name Format Size File name
PDF ( Browse Clear
Research summary file [P DFF PO | joms
o Delete
F Upload
Basic information - Application documents
F Upload

\
(2) Click here —\ 6

To the st of application / adopted Request to modify the approved Praject (Deletion)

(1) Check the details.

(2) Click the "Request to modify the approved Project (Deletion)" button.
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(5) Delete complete

The [Application confirm deletion] screen is displayed.

New Applications + Submitted proposals » Manage effort + Other functions + E hitachitaro + E‘
| togowt

Sitemap

Researcher Inquiry (1) Operation manual [REEEEEIRS @ (00:05)

Application deleted

| o The details of the application for change have been deleted. |

- SRR _

The above is how to delete request for change.
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