Operation Manual for Researchers 2. Requests for Changes

2. Requests for Changes

About Requests for Changes <

Requests for changes are made when you want to change the details of a project
(research expenses or project members) after the project has been adopted.

Process of Requests for Changes \

Researcher Research Institution Funding agency

N

Create request for
( E change

Sent back Sent back

Save data
Pullback

I Rejection

Acceptance

L J/

nge da_ta —> Approval | Acc_eptgnce
o ubmlt#1 —— Sent bac#lé & Rejection
ullback Pullback Sent back

#1 You can pull back until approved by Research Institution.

#2 You can pull back until accepted by Funding agency.
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Basic Operations

> Create a new request for change
Create a request for change for the project has been adopted.

— "2.1 Creating a New Request for Change"

» Resume saved input

— "2.2 Resuming saved input"

» Check request details
You can check the details of a request for change after it is submitted.

— "2.3 Checking Request Details"

» Pull back the request for change
You can pull back the request for change.

— "2.4 Pull back Request"

» Delete the request for change
You can delete the request for change

— "2.5 Delete Request"

When creating a new request for change, you can save the input details and resume input later.

~




Operation Manual for Researchers 2. Requests for Changes

‘ 2.1 Creating a New Request for Change

This section explains how to create a new request for change when you need to change the details of a

project after it is adopted.

Process Operations

Top (1) Select "Submitted proposals" > "Projects list" in the Global Menu

List of Applications
and Approved (2) Search for your project
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select "New" under "Request for modification of approved project"”

Notes on
applications for (4) Check the notes
change

Application for

change of the (5) Input request details
project
Application .
submitted (6) Your request for change has been registered
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O Instructions

(1) Selection in the Global Menu

e-Rad’ New Applications + Submitted proposals + Manage effort + Other functions +
- o

Project list

O Inquiry (1) Operation manual [EEES RGP AQIEED)

XS English

Researcher

Result report submission st

(1) Click here

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
information and submit your CV information that you have saved. Application System
application. © Unqualified to apply for
KAKENHI
Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for IDs link
B‘ Modify the effort for your é You can withdraw applications, ) =0
adopted projects. apply to modify adopted projects, Login ID linking »
[>] and register results reports. [>]

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

New Applications ~  Submitted proposals «  Manage effort«  Other functions «

Researcher

Inquiry ([ Operation manual

The fellowing initial values are set in the search conditions to improve search performance.

search object

: Only Applications

Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.

- Correct applications

- Request to change the approved projects
- Request to withdraw, hold or cancel the approved projects

- Register result reports

/— (1) Fill out these fields

Funding System Code

Funding system

Funding Program Code

Funding program

Code of call for Application

Title of call for
Application

Project ID

Project title

Application year

Project year

Category(ies) to be searched
Funding agency

Number of displayed items

[Exact match]
[Partial match]
Q, Search Funding System
[Exact match]
[Partial match]
Q, Search Funding Programs
[Exact match]
[Partial match]
Q, Search Calls for Applications
[Exact match]
[Partial match]
FY
FY
7 All @ Only Applications ( ) Only Approved Projects

~

100 ~

\ ¥ Display advanced search conditions

——— o

(2) Click here

Application
number

Approval
number

Application entity

posts.

Project status

AHide advanced search condition-

Category of researcher's concurrent

[Exact match]

[Exact match]

@ All () Researcher unit ( ) Research institution unit
(;) Al () Principal investigator () Co-investigator

D Exclude in case of principal investigator

Application status  { D All select)

D Application in D Application

progress received D Not received

D After registration of approved result D Approved

[l Not approved [l Retracted

Approved status (D All select)

D Before registration I:‘ After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

[ ] published to cSTI | | Discontinue | | Withdraw [ ] Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

“S CSV output item selection

1 tol items (totall items) Output template [ Select v §8] Download search results
Title of call for Application Research s
S lepies . Application
Project ) Application number institution Project Apply Edit/Change s
e Project ID - et type request, Proposal
Y . . Approval Principal (status) | result reports
Project title . = download
number investigator
— New apg"cat"’” 21484121 STkikan AtppliC_ ‘
2021 1 . i - : ation i Saved List L
1 New application il i@ o wanic | N Prog
6 - LS

(3) Click here |—— /7

WB CSV output item selection

Lt tems (totald items) Output temp!ate\'Select v “S Download search results

(3) Click the "List" button next to the project application that you want to change.

Project status and apply type (status)

'
........................... g

o Ifthe project status, apply type(status) is one of the following issues, and the saved data was not
stored, a new change applicationis possible.

- When the project status is "Before registration of grant amount/registration of contract amount”
and apply type(status) is " - ", "Applying to modify effort" or "Request for correction to researcher in
progress (Adopted project)”.

- When the project status is "After registration of grant amount/registration of contract amount" and
apply type(status) is " - ", "Applying to modify effort” or "Request to correction to researcher in
progress (Adopted project)”.

- When the project status is "End of fiscal year" and the application type is "Request for correction to
researcher in progress (Adopted project)") .

2-6



Operation Manual for Researchers 2. Requests for Changes

(3) Select "New" under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

e-Rad Mew Applications ~  Submitted proposals ~  Manage effort+  Survey »  Other functions « = 00000 F... | o

Elapsed time (%) ( 00:02)

Researcher Inquiry (1) Operation manual

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HEHTEE IR

Funding program HEHEATE R TTITAL Y R HL-- R s £ e P e E e
Title of call for Application HIFETT T
Project ID H T E R

Approval number
Project title AT Ty

Japan Grant Number

Project Resume making 2 request
Status status 9are
& s Application
rowse processing history status
Request for modification of approved project
Information )
specific to the Starus New request (1 ) C||Ck here llback Zolfeiet Person in charge of the
research - q d funding Agency
details
institution
[ Reference
Request withdrawal, hold(release of hold) or cancel the approved project
Resume making 2 ~
Status New request Delete Pullback Browse request details
request
New
Result report
Rasearch results
- Browse Reporter *
Thb L Deadline Status New request | ooume i Delete Pullback  |request Authority setting
registration a request T
detalls
Resume
Financial results
‘: Browse Reporter -
Start date 0 Ceadline Status New raquest |Fesume making Delete Pullback  |request Autharity setting
registration a request e
Resume

(1) Click the "New" button under "Request for modification of approved project”.
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(4) Check the notes

The [Notes on applications for change] screen is displayed.

e-Rad New Applications »  Submitted proposals ,  Manage effort ,  Other functions

Researcher O 1nquiry (D) Operation manual JEESELS wf?;) (01:03)

Notes on applications for change

Notes on applications for change (1) Check these details |
Read and agree to the following points before applying.

The attention of the Funding agency
Information about the application procedure

(2) Click here

(1) Check the notes.

(2) Click the "Agree and apply" button.
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(5) Input request details

The [Application for change of the project] screen is displayed.

New Applications ,  Submitted proposals »  Manageeffort ,  Other functions

Researcher

Application for change of the project

Request to change the approved project. (research costs, project members, etc.)
The entry screen is divided into tabs. Click each tab to display the corresponding entry fields.
Modify the entries to request for changes and click "Apply".

Application year / Tile of call for (1) Modify the name
Aopiation. FY2021/Change 2

[ Project 10 / Project title [Requres] 21484126/ Change application1 ]

Basic information Research costs / | | Entries specific to (2) Select this tab
Project members the program
Approval number 21484126

Research period
- start year to end year(Christian year)

Minimum research period:1years Maximum research period:2years

(Start)(FY) 2021 to(End)(FY) 2021
Research ¢
Research Thearvofinformati
field (main) eoryofinformatics Q Search Research contents Clear
Keyword  [Reaures]
— Keyword Delete
Keyword
2 Add line E)
Input research field (secondary) VDisplay advanced search items.
Purpose of research ~1000 characters or iess (fine Dradks BN SDBCES 3re S3CN COUNTAT 35 ONE CNBTACTEr
purpose
e nara
Name Format Size File name
. [ (PO Browse Clear
Research purpose file pz‘ 7 10MB
T Upload

Abstract ‘rﬁ § 1000 characters or less (line Dreaks and s03Ces 3re €3Ch COUNTE 35 ONe Character

abstract
More 992 more characters
Name Format Size File name
(POF (PO Browse Clear
Research summary file N DF.' ) 10M8B
T Upload
Basic information - Application documents
T Upload

(3)Click here

(4)Click here

The current project details are displayed at first.

(1) If modifications are required, change the name of the research/development project.

If the project title field includes a prohibited character such as a circled number, an error occurs.

Replace any prohibited characters with valid characters.
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(2) Select each tab ([Basic information] and [Research costs / Project members].
The tab configuration and the input items change according to the call for application.
(3) If you want to temporarily save, click the "save" button.

(4) Click the "confirm" button after the necessary tab is entered.

* If an entry is unfilled or there is an error in the input content, an error indication appears after the
click.

x Modify the marked items and click the "confirm" button again.

o When you click the "preview request form" button, the application request form can be output in the
PDF format.

[Basic inf tion] tal
Modify the item you want to modify.

Even though the research purpose and the research summary are not indicated as required fields, you

must enter information in the text area or attach a file. If you do not enter information or attach a file, an
error occurs.
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e-Rad New Applications ~ Submitted proposals .  Manage effort . Other functions +

Researcher

Inquiry

Application for change of the project
Request to change the approved project. (research costs, project members, etc.)

The entry screen is divided into tabs. Click each tab to display the correspending entry fields.
Modify the entries to request for changes and click "Apply”.

Application year / Title of call for
Application FY2021,/Change application2

Project ID / Project title

21484126, |Change application1 ‘

Research costs /| | Entries specific to
Project members the program

Research costs

Reference amount to be granted ( 1 )Correctlon

Basic information

2.Change research costs

D Change the amount for the next fiscal year onwards

Major items 2021FY Total
Direct costs 1,000 yen 1,000 yen
Total 1,000 yen 1,000 yen

Principal institution

1.new research costs (the specified fiscal year) (3)Confi rm

The "New amount (the specified current fiscal year)” reflects the total amounts entered in "Change research cpffts" above. 1]
each researcher reflects the total amounts entered in “2. Change project member details” below. Correct

amount seo that the difference is 0

yen.
New amount (the specified Total of new amount for each
Difference
current fiscal year) researcher
Direct costs 1,000 yen 1,000 yen 0 yen

2. Change project member details (the specified fiscal year)

[3h Add line

Specialized
field
Academic

Researcher | Research institution | 9¢9ree/
Date of
Search number Department deqree
researchers | Date Of Birth Position/Class -9
Name(age) ach_uswtlon /
University
Role in this

Effort | Viewing /
(%) editing Delete | Transfer
permission

project

specialty
St~
60936550
sz ~ 1,000

& g | 200000001 [ v

X ) ¥/ Institution dire ro- en
principal in ‘(j)zyears ctor / department WE.I

o
vestigator director class ==
role
[3 Add line
Register message between project = .
members ‘WDisplay advanced search items (2)C0rl’eCtI0n
Principal (Name in
Investigator Jepanese (Surname) (first name)
Name Katakana)
(Name) (Surname) et ™ (first name)s=aa-Emat. il ™=,

Affiliated research institute STkikan
Address ARt L i
Phone number Fax number
E-mail address 1 Pt e L
E-mail address 2
Department name FA
Position 2=

— B s I pLovew request fom Sy
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(1) Enter the research costs for each year.

Please make sure that the amount of the total column is within the range of "1.Maximum and minimum
for each cost item"

EL—n

If the funding agency has enabled file upload for "&BIEEE%XE", you can specify the research cost
either by attaching a file or by entering the cost. If file upload is not enabled, the upload field does not

appear.

(2) If you have a member who participates in the assignment, click the "Add line" link and enter the

research expense of the first year of the study.

The total amount of research expenses entered into the research representatives and investigators

must be consistent with the amount entered in the first year of "2. Cost breakdown for each fiscal year".
(Example) direct costs of first year, 100000 yen, indirect costs 50000 yen
Research representative: direct costs: 6000 yen, indirect costs 30000 yen
Research sharer: direct costs: 40000 yen; indirect costs 20000 yen
(3) Make sure that the difference column is 0 yen.

New amount (the specified current fiscal year): The cost entered in "2.Cost breakdown for each fiscal

year".

Total of new amount for each researcher: This is the total amount of the research costs entered in

"2.Change project member details" by research representative and research sharer.

difference:( New amount (the specified current fiscal year)) — (Total of new amount for each researcher)

(4) For researchers who do not belong to any research agency, enter the name of the person in charge of

accounting.

' Viewing / Editing Authority

o When a research member is added by registration of the research organization information, it is not
possible to view, edit, and you can set the permissions to the researcher.
Edit: you can't submit it, but you can modify saved project application.
View: you can't modify it, but can be viewed before submission

No modification: you can't modify it, and you cannot browse until you submit it.
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(6) Request registered

The [Application submitted] screen is displayed.

e-Rad New Applications - Submitted proposals + Manage effort - Other functions -

Researcher (D Operation manual RS TUN EORCLEES)

Application submitted

I 0 The details of the application for change have been submitted. I

- e T copieeon (adopid _

Your request for change is submitted to your research institution. It will only be submitted to the Funding

agency when it is approved by your research institution.

The new details are applied to the project after the change application is accepted by the Funding agency.

Above is the procedure to register a new change application.
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‘ 2.2 Resuming Saved Input

This section explains how to resume input in a saved request for change.

Process Operations

Top (1) Select "Submitted proposals" > "Project list" in the Global Menu

List of Applications
and Approved (2) Search for your project
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select "Resume" under "Request for modification of approved project”

Application for

change of project (4) Input request details

Application

submitted (5) Your request for change has been registered
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O Instructions

(1) Selection in the Global Menu

New Applications v Submitted proposals v ~ Manage effort v OtH (1 ) CIle here = E’A

Project list

Result report submission status

Inquiry [AAeEE N EIE Elapsed time (2) (00:04)

Researcher

English

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic

o information and submit your c' information that you have saved. Application System
application. D) © Unqualified to apply for

KA
Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for I nkir ,
* Modify the effort for your You can withdraw applications, _ =
adopted projects. apply to modify adopted projects, Login ID linking »
>} and register results reports. [>]

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

New Applications ~  Submitted proposals «  Manage effort »  Other functions +

Researcher

Inquiry [ Operation manual

The following initial values are set in the search conditions to improve search performance.

search object

: Only Applications

Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.

- Correct applications

- Request to change the approved projects
- Request to withdraw, hold or cancel the approved projects

- Register result reports

/— (1) Fill out these fields

Search conditior

Funding System Code

Funding system

Funding Pregram Code

Funding pregram

Code of call for Application

Title of call for
Application

Project ID

Project title

Application year

Project year

Category(ies) to be searched
Funding agency

Mumber of displayed items

[Exact match]
[Partial match]
Q, Search Funding System
[Exact match]
[Partial match]
Q, Search Funding Programs
[Exact match]
[Partial match]
Q, search Calls for Applications
[Exact match]

[Partial match]

FY
FY
All @ Only Applications D Only Approved Projects
v
100 v

¥Display advanced search conditions

e o

(2) Click here

Application
number

Approval
number

Application entity

posts.

Project status

AHide advanced search condition.

Category of researcher's concurrent

[Exact match]

[Exact match]

(®) All () Researcher unit () Research institution unit
(®) Al () Principal investigator () Corinvestigator

D Exclude in case of principal investigator

Application status  { D All select)

D Application in D Application

progress received D Not received

D After registration of approved result D Approved
l:‘ Not approved l:‘ Retracted

Approved status (D All select)

D Before registration I:‘ After registration D End of year
of grant amount / of grant amount /

contract amount contract amount

D Published to CSTI |:| Discontinue I:‘ Withdraw l:l Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

“@ CSV output item selectipn

1 tol items (totall items) Qutput template | Select ~ “[“j download search results
Title of call for Application Research S
5 e . Application
Project . Application number institution Project Apply Edit/Change i —
year FUEEE D status type (EALEss, Proposal
Project title Approval Principal (status) result reports e
] number investigator
S asats New apg"cat'o” 21484121 STkikan Atpp\icj
2021 1 i _— i a |o_n i Saved List \L
New application B Hisiraon afiatTnm | Nprog
'ess

(3) Click here —/

“5 CSV output item selection

Qutput template | Select v Download search results

1 tol items (totall items)

(3) Click the "List" button which you want to resume input.

Project status, Apply type (status)

o When you have project status, apply type (status) that like below and saved data, you can edit the
application for change.

- When the project status is "Before registration of grant amount/registration of contract amount" and
Apply type(status) is " - ", "Applying to modify effort", "Request for modification in progress" or "Request
for correction to researcher in progress (Adopted project)".

- When the project status is "After registration of grant amount/registration of contract amount" and Apply
type(status) is " - ", "Applying to modify effort", "Request for modification in progress" or "Request to
correction to researcher in progress (Adopted project)”.

- When the project status is "End of fiscal year" and Apply type(status) is "Request for correction to
researcher in progress (Adopted project)”.

# You can also edit when the project status is "Request for modification in progress" in case of

Pullback/Sent back.
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(3) Select "Resume" under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

e-Rad New Applications »+  Submitted proposals ~  Manage effort =  Survey »  Other functions = = 00000F. - B

s Sitemap | logost

Researcher Inquiry Rl e Tl Elapsed tme () (00:02)

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year H T T

Funding program SIE i e e O L T e T A
Title of call for Application HEHETT e

Project ID HEEATT

Approval number
Project fitle R T ]

Japan Grant Number

Project o -
Status o Resume making a registration
. Application
Browse processing history SRS

Request for modification of approved project

Information
specific to the MNew Resume making i /se request | Person in charge of the
research Sl request a request (1 ) ClICk here details funding Agency
institution
Saved Delete [ Browse O Reference

Request withdrawal, hold(release of hold) or cancel the approved project

Resume making a
request

Status New request Delete Pullback Browse request details

Saved Resume Delete L Browse

Result report

Research results

Start date of Resume making Browse Reporter -
~ Deadline Status New request - Delete Pullback request Authonty setting
registration a request
details
Resume
Financial results
- Browse Reporter »
t: Resiwe _
FEUENEET oo Status New request |RESUme making oy Pullback  request  Authority setting
registration a request details
Resume

(1) Click the "Resume" button under "Request for modification of approved project".
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(4) Input request details

The [Application for change of project] screen is displayed.

New Applications +  Submitted proposals ~  Manage effort - Other functions «

Researcher

0 Inquiry

(D Operation manual

Application for change of the project

Request to change the approved project. (research costs, project members, etc.)
The entry screen is divided into tabs. Click each tab to display the corresponding entry fields.
Modify the entries to request for changes and click "Apply”.

Application year / Title of call for

Application FY2021./Change application5

Project 1D / Project title

[ Basic information ]

Basic

21484167,/ |Change application5

Entries specific to
the program

Research costs /
Project members

Approval number

Research period
- start year to end year(Christian year)

Required

Research contents

21484167

Minimum research period: lyears Maximum research period: 2years

(start)(Fy) |2021 to(End)(FY) 2021

Research Mathematicalinformatics Q Search Research contents Clear
field (main)
Keyword Required
[esoirs] Keyword Delete
Keyword
Input research field (secondary) ' Display advanced search items
Purpose of research [ Reured “1000 characters or less (line breaks and spaces are each counted as one character)
purpose
More 993 more characters
Name Format Size File name
PDE (PD Browse Clear
Research purpose file [ M 1 10MB

F Upload
Abstract [Recured] *1000 characters or less (line breaks and spaces are each counted as one character)
abstract
More 992 more characters.
Name Format Size File name
Browse Clear

Research summary file [PDFF; SPD

10MB

F Upload

F Upload

B e t (=T T

The rest of this process is the same as "(5) Input request details" onward in "2.1 Creating a New Request
for Change" of the Operation Manual for Researchers.
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‘ 2.3 Checking Request Details

This section explains how to check the details of a request for change after submitting it.

Process Operations

Top (1) Select "Submitted proposals" > "Project list" in the Global Menu

List of Applications
and Approved (2) Search for your project
Projects

Procedures for
Submitted
Applications and
Approved Projects

(3) Select "Browse" under "Request for modification of approved project”

Inquiry change
application (4) Check your request for change
information
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O Instructions

(1) Selection in the Global Menu

_Q-g_a_g New Applications Submitted proposals v Manage effort DOthar (1 ) CIICk hel'e : E Eig A - [:-0.

Project list (1) Operation manual [REEEEERMUEY ?) (00:04)

[ZEN-J English

Researcher

Result report submission status

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for

applications, enter new application Resume input of application KAKENHI Electronic
o information and submit your C. information that you have saved. Application System

application. [>] [>) 1

od to apply for

Modify effort Manage submitted proposals map
Displays your submitted proposals. k here for I king
B‘ Modify the effort for your E You can withdraw applications,

adopted projects. apply to modify adopted projects, Login ID linking »
[>] and register results reports.

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

New Applications v Submitted proposals v Manage effort v Other functions »

Researcher

Inquiry D Operation manual

The following initial values are set in the search conditions to improve search performance.

search object

: Only Applications

Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.

- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects

- Register result reports

(1) Fill out these fields

—

Search conditior

Funding System Code

Funding system

Funding Program Code

Funding program

Code of call for Application

Title of call for
Application

Project ID

Project title

Application year

Project year

Category(ies) to be searched

Funding agency

Mumber of displayed items

[Exact match]
[Partial match]
Q, Search Funding System
[Exact makch]
[Partial match]
Q, Search Funding Pragrams
[Exact match]
[Partial match]
Q, Search Calls for Applications
[Exact match]

[Partial match]

(2) Select category

All ) Only Approved Projects

100 v

¥ Display advanced search conditions

search conditions

(3) Click here

A Hide advanced search condition.

Application
number

Approval
number

Application entity

Category of researcher's concurrent
posts

Project status

[Exact match]

[Exact match]

) Researcher unit () Research institution unit

(o) Al
@i

D Exclude in case of principal investigator

() Principal investigator (") Corinvestigator

Application status  { D All select)

D Application in D Application

progress received D Not received

D After registration of approved result |:| Approved

l:‘ Retracted

(D All select)

D Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

l:l Not approved

Approved status

D Published to CSTI D Discontinue
project

[l Withdraw l:l Hold

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

1 tol items (totall items)

Title of call for

: Application
Project 3
year Project ID
Project title
New application
6
2021 2 145134 12

New application

1 tol items (totall items)

98] CSV output item selection

Output template [ Select

Application Research
number institution
Approval Principal
number investigator

21484121 STkikan

wuilitua @b it it

(3) Click here

v 98] Download search results

Edit/Change A'Zg':;zg?n
request
¢ Proposal
result reports oo
List
: R

"S CSV output item selection

Output template [ Select

v “;j Download search results

(3) Click the "List" button next to the call for application that you want to check.

2-23



Operation Manual for Researchers 2. Requests for Changes

(3) Select "Browse" under "Request for modification of approved project"

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

e-Rad New Applications ~  Submitted proposals v Manage effort + | Survey »  Other functions = 00000 F... B

Researcher Inquiry (1) Operation manual Elapsed time w:__?__j (00:02)

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year BT B T

Funding program HEEEPT LR R TN RS b L P =S e B o W P Ty == e
Title of call for Application HHE T

Project ID HEEETE ]

Approval number
Project title g itk A g

Japan Grant Number

Project o -
Status e Resumeé making a registration
_ Application
Browse processing history status

Request for modification of approved project

(1) Click here

funding Agency

Information
specific to the e New Resume making
research request a request
inslitution

Delete Pullback

Saved Resume Delete 0 Reference

Request withdrawal, hold(release of hald) or cancel the approved project

Resume making a

request Delete Pullback Browse request details

Status Newi request

Saved Resume Delete O Browse

Result report

Research results

2 Browse Reporter -
5 5
.)_tart date of Deadline Status Mew request Resume making Delete Pullback request Authonty setting
registration a request
details
Resume
Financial results
. Growse Reporter -
St Resume
Startdatelof Deadline Stalus New request. | comeimaking| Sy s Pullback  request| Authority setting
registration a request
details
Resume

(1) Click the "Browse" button under "Request for modification of approved project".




Operation Manual for Researchers 2. Requests for Changes

Browse processing history

o You can check the operation history such as the date of registration, the approval date of change

application.

A i Viewable range

o If the investigator is not authorized to edit or browse, the button will not be displayed until the

application is submitted.

2-25



Operation Manual for Researchers 2. Requests for Changes

(4) Checking Request Details

The [Inquiry change application information] screen is displayed. You can confirm the details of the

application.

O taur l Q. Doertion el

Inquiry change application information

Request to change the approved project. (research costs, project members, etc.)
The entry screen is divided into tabs. Click each tab to display the corresponding entry fields.
Modify the entries to request for changes and dlick “Apply”

Application year / Title of call for P N
Application FY2021/Change application5

Project ID / Project title P 21484167 Change application5

Ba Research costs / | | Entries specific to
Project members the program

Approval number 21484167

Research period Minimum research pericd: 1years Maximum research period: 2years
start year to end year(Christian yez

(Start)(Fy) 2021 to(End)(FY) 2021
Research Research contents
ﬁ:;&[;am [raqured Mathematicalinformatics Q, Search Research contents Clear
Keyword [ Required
v LBl Keyword Delete
Keyword
[ Add line 7Y
Input research field (secondary) ¥ Display advanced search items
Purpose of research S— *1000 characters or less (line breaks and spaces are each counted as one character)
purpose
More 993 mare characters.
Name Format Size File name
PDF (Pl Browse Clear
Research purpose file [ ':;U PO oM
F Upload
Abstract (line breaks and spaces are each counted as one character)

More 992 more characters,

Name Format Size File name
PDF (PD Browse  Clear
Research summary file [ 5 ! 10MB
! clete
F Upload

Basic information - Appl n documents

F Upload

-«

= IU e o —

Above is the procedure for checking change application information.
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‘ 2.4 Pull back Request

This section explains how to pull back request for change.

Process Operations

(1) Select "Submitted Proposal" > "Project list" in the Global Menu on

Top the top screen

List of Applications

and Approved (2) Search for your adopted project
Projects

Procedures for

Submitted (3) Select “Pullback” next to the Request for modification of approved
Applications and project

Approved Projects

Procedures for
Submitted
Applications and
Approved Projects

(4) You have completed pull back request for change
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O Instructions

(1) Selection in the Global Menu

e—Rad New Applications + Submitted proposals + Manage effort’s Q (1 ) CI'Ck here L BB v E‘,

Project list

Result report submission status

() Operation manual [REEESRUEIEINEIEED]

[SES English

Researcher

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for ‘
applications, enter new application Resume input of application KAKENHI Electronic

o information and submit your C' information that you have saved. Application System
application. © D] Unqualified to apply for

KAKENHI
Modify effort Manage submitted proposals map
Displays your submitted proposals. lick here for 1 nk
* Modify the effort for your You can withdraw applications, )
adopted projects. apply to modify adopted projects, Login ID linking »
[>] and register results reports.

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your approved project

The [List of Applications and Approved Projects] screen is displayed.

New Applications v Submitted proposals v Manage effort v Other functions »

Researcher

Inquiry D Operation manual

The following initial values are set in the search conditions to improve search performance.

search object

: Only Applications

Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.

- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects

- Register result reports

(1) Fill out these fields

—

Search conditior

Funding System Code

Funding system

Funding Program Code

Funding program

Code of call for Application

Title of call for
Application

Project ID

Project title

Application year

Project year

Category(ies) to be searched

Funding agency

Mumber of displayed items

[Exact match]
[Partial match]
Q, Search Funding System
[Exact makch]
[Partial match]
Q, Search Funding Pragrams
[Exact match]
[Partial match]
Q, Search Calls for Applications
[Exact match]

[Partial match]

(2) Select category

All ) Only Approved Projects

100 v

¥ Display advanced search conditions

search conditions

(3) Click here

A Hide advanced search condition.

Application
number

Approval
number

Application entity

Category of researcher's concurrent
posts

Project status

[Exact match]

[Exact match]

) Researcher unit () Research institution unit

(o) Al
@i

D Exclude in case of principal investigator

() Principal investigator (") Corinvestigator

Application status  { D All select)

D Application in D Application

progress received D Not received

D After registration of approved result |:| Approved

l:‘ Retracted

(D All select)

D Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

l:l Not approved

Approved status

D Published to CSTI D Discontinue
project

[l Withdraw l:l Hold

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to
display the advanced settings.

The search results are displayed.

Search result

8] CSV output item selectipn

1 tol items (totall items) Output template[ Select v ﬂ Download search results
Title of call for ~ Application Research ot
> Application number institution Edit/Change aopiction
Project % content
oar | Project ID - s Proposal
Y Project title Approval Principal result reports dow':l)oa d
] number investigator
New application | 51484151 STkikan
2148412 6 List
2021 — ‘ — &
1 New application . HE b1 iaTnr
6 R

(3) Clickhere |———/

“;“j CSV output item selection
Output template[ Select v ﬁ Download search results

1 tol items (totall items)

(3) Click the "List" button next to the adopted project of change application for which you want to pull
back.
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(3) Select "Pullback™ under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.
New Applications « Submitted proposals « Manage effort « Survey - Other functions « - 'E‘ 00000 F...

Inquiry [aafe ICUENEIC Eicpsed time (7)) ( 00:02)

Procedures for Submitted Applications and Approved
Projects

Perform various procedures accerding to project status.

Application year H A

Funding program PIE L e e B G T e R TR
Title of call for Application Gk

Project ID

Approval number
Project title HEE T TR ]

Japan Grant Number

Project

Status e Resume making a registration

Application

Browse processing history o

Request for modification in progress

Reguest for medification of approved project

p“e=earch Status | New request  making a Delete Pullback request i genc
e requast details FLEETRY
institution

i o e
(1) Click here

Request withdrawal, hold(release of hold) or cancel the approved project

Resume making a
request

Status Nevs request Delete Pullback Browse request details

Result report

Research results

Reporter -
Start date of Resume making Browse porter

Status Delet P Authority settiny
 eistration Deadline tatus New request | ¢ 128 elete ullback  request 9
deteils
Resume
Financial results
Browse|  Reporter -
= e ;
Stori date of Deadline Status New request [FeoUme making| o Pullback  request, Authority setting
registration a request =
Resume

(1) Click the "Pullback" button under "Request for modification of approved project”.

A i Possible range of Pullback

o If approval from your Research Institution is required (Researcher — Research Institution — Funding
agency), you can pull back the change application before approved by research institution.
o If approval from your research institution is not required (Researcher — Funding agency), you can pull

back the change application before accepted by Funding agency.
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(4) Pullback complete

The "Processing is complete." is displayed on the [Procedures for Submitted Applications and Approved

Projects] screen.

-
Rad New Applications »+  Submitted proposals +  Manage effort+  Survey »  Other functions + = o0000F. - B

SEDELT (D Operation manual e LU EINCEED

| o Pracessing is cemplete. Click "Back” to proceed. |

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HIESEST LR TS

Funding program BLLEECT LR TS b UL LGS v s § Re bl Kt s § B bl
Title of call for Application H EEERTE

Project ID HISET T T

Approval number

Project title HEEET T LRIl e

Japan Grant Number

bz Resume making a registration
Status status . e
" Application
Browse processing history e Request for modification in progress

Request for modification of approved pr

Information
specific to the Mew Resume making - Browse request | Person in charge of the
research Rt request a request Delete (RELCES details funding Agency
institution
Savec Resume O Browse [ Reference

Request withdrawal, hold(release of hold) or cancel the appro

Resume making a

Status New/ request request

Delete Pullback Browse request details

Saved Resume [ Browse

Result report

Research results

Browse Reporter -

Start date of Deadline Status Mew request Resume making Deleta Pullback request Authonty setting
registration a request
details
Resume
Financial results
N Browse Reporter -
& ‘
Start date of Deadling Status New request | esume making Delete Pullback  |request| Authority setting
registration a request details
Resume

The above is the procedure for pulling back the request for change.
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‘ 2.5 Delete Request

This section explains how to delete request for change after submitting it.

Process Operations

Top (1) Select "Submitted Proposal" > "Project list" in the Global Menu on the

top screen

List of Applications

and Approved (2) Search for your adopted project

Projects
Procedures for
Submitted (3) Select “Delete” next to the Request for modification of approved
Applications and project

Approved Projects

Application confirm

deletion (4) Check details to delete

Application deleted (5) You have completed pull back request for change
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O Instructions

(1) Selection in the Global Menu

eRad New Applications ~  Submitted proposals ~  Manage effort (1 ) Click here

| .
Researcher Project list

O Inquiry (1) Operation manual
[ZE ¥l English

Result report submission status

Previous login : 2019/11/06 (11:11)

New applications Resume input of saved data Externally linked systems

Search for current calls for
applications, enter new application Resume input of application KAKENHI Electronic
information and submit your G information that you have saved. o Application System

application. Unqualified to apply for

KAKENHI
Modify effort Manage submitted proposals map
Displays your submitted proposals. Click here for IDs linkir ;
* Modify the effort for your You can withdraw applications,
adopted projects. apply to modify adopted projects, Login ID linking »
© and register results reports. ©

Notification about uprocessed request

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu on the top screen.
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(2) Search for your requested project

The [List of Applications and Approved Projects] screen is displayed.

New Applications v Submitted proposals v Manage effort v Other functions »

Researcher

Inquiry D Operation manual

The following initial values are set in the search conditions to improve search performance.

search object

: Only Applications

Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.

- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects

- Register result reports

(1) Fill out these fields

—

Search conditior

Funding System Code

Funding system

Funding Program Code

Funding program

Code of call for Application

Title of call for
Application

Project ID

Project title

Application year

Project year

Category(ies) to be searched

Funding agency

Mumber of displayed items

[Exact match]
[Partial match]
Q, Search Funding System
[Exact makch]
[Partial match]
Q, Search Funding Pragrams
[Exact match]
[Partial match]
Q, Search Calls for Applications
[Exact match]

[Partial match]

(2) Select category

All ) Only Approved Projects

100 v

¥ Display advanced search conditions

search conditions

(3) Click here

A Hide advanced search condition.

Application
number

Approval
number

Application entity

Category of researcher's concurrent
posts

Project status

[Exact match]

[Exact match]

) Researcher unit () Research institution unit

(o) Al
@i

D Exclude in case of principal investigator

() Principal investigator (") Corinvestigator

Application status  { D All select)

D Application in D Application

progress received D Not received

D After registration of approved result |:| Approved

l:‘ Retracted

(D All select)

D Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

l:l Not approved

Approved status

D Published to CSTI D Discontinue
project

[l Withdraw l:l Hold

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

1 tol items (totall items)

Title of call for

: Application
Project -
year Project ID
Project title
New application
6
2021 214?412 _—
New application
6

1 tol items (totall items)

Output template [ Select

Application Research
number institution
Approval Principal
number investigator

21484121 STkikan

s hehzih Tha

v ‘ﬂ Download search results

Project Atsplv Ed:;ﬁ;z:,ge Aggaﬁ:?n

status (status) | result reports dpor:,z?ossld

Applic

ra\t;;:ggi Saved - v
=5

(3) Click here

—

‘“3 CSV output item selection

Output template [ Select

v “;‘3 Download search results

‘ﬂ CSV output item selectil

=

(3) Click the "List" button next to the project for which you want to delete request for change.
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(3) Select "Delete" under "Request for modification of approved project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.
New Applications » Submitted proposals ~ Manage effort » Survey - Other functions » - E 00000 F i

Inquiry (1) Operation manual [ ¥ INe

Procedures for Submitted Applications and Approved
Projects

Perform various procedures according to project status.

Application year HEHEAT T E T

Funding program BEEEA DETIIEL T RGeS S e Bois S
Title of call for Application H AT

Project ID BT

Approval number

Project title HEE T E LI o]

Japan Grant Number

Project o i
Status sEng Resume making a registration
5 Application
Browse processing history status

Request for modification of approved project

Information
specific to the New Resume making N i on in charge of the
research Tt raquest 2 request Bilsis (1 ) CIICk here funding Agency
institution
Saved Resume O Browse O Reference

Request withdrawal, hold(release of hold) or cancel the approved project

Resume making a

el Delete Pullback Browse request details

Status News request

Saved Resume Delete O Browse

Result report

Research results

Browse Reporter -

SITHEDE] Deadline Status New request |esume making o, pullback  request Authonty setting
registration a request
details
Resume
Financial results
i Browse Reporter -
5 =t
Start datelof S e e Statu: New request |esUmemaking| = p Pulback  request Authority setting
registration a request
details
Resume

(1) Click the "Delete" button under "Request for modification of approved project".

A i Possible conditions of deletion

o You can delete saved project applications.

o You can delete project applications withdrawn or pulled back by research institution, Funding agency.
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(4) Checking details to delete

The [Application confirm deletion] screen is displayed.

- New Applications »  Submitted proposals »  Manage effort »  Other functions +

Researcher O Inquiry

Application confirm deletion

Request to change the approved project. (research costs, project members, etc.]
The entry screen is divided into tabs. Click each tab to display the correspondi
Modify the entries to request for changes and click "Apply”.

(- D

(1) Check these details

entry fields.

Application year / Title of call for

Application FY2021,/Change applicationS

Project ID / Project title 21484167/ Change applicationd

- ~ )
Basic information Research costs / Entries specific to
Project members the program
Basic information
Approval number 21484167
Research period Minimum research period: lyears Maximum research period: 2years
start year to end year(Christian
(Start)(FY) 2021 to(End)(FY) 2021
Research contents
Research £
P Mathematicalinformatics Search Research contents
field (main) Required | Q e
Keyword | Required
: Keyword Delete
Keyword
E‘, Add line E)
Input research field (secondary) wDisplay advanced search items

Purposa of research *1000 characters or less (line breaks and spaces are each counted as on

purpose
More 993 more characters.
Name Format Size File name
3 PDF (Pl Browse Clear
Research purpose file [ C;] 3 ° 10MB
Delete
F Upload
Abstract *1000 characters or less (line breaks and spaces are each counted as one character)
abstract
More 992 more characters.
Name Format Size File name
( Browse Clear
Research summary file IPC:J: EPD 10MB

Delete

F Upload

ion docum

F Upload

(2) Click here (4]

. To the list of application / adopted Request to modify the approved Project (Deletion)

(1) Check the details.

(2) Click the "Request to modify the approved Project (Deletion)" button.
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(5) Delete complete

The [Application deleted] screen is displayed.

New Applications Submitted proposals + Manage effort + Other functions +

Researcher O Inquiry (D Operation manual [RECEESE @ (00:05)

Application deleted

| o The details of the application for change have been deleted. |

- e ot of cophcaton /o _

The above is how to delete request for change.
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