Operation Manual for Researchers 3. Withdrawing, Holding and Canceling a Project

3. Withdrawing, Holding and Canceling a Project

Withdrawing, Holding and Canceling a Project

You can submit a request to withdraw, hold or cancel a project after it is adopted.

Process for Withdrawing, Holding and Canceling a Project

S

Researcher

Create a request

to withdraw, hold

N

“

Research Institution

Funding agency

or cancel a project

Sent back
Save data
Pullback

Sent back

Save data
Submit
Pullback®!

Approval
Sent back
Pullback#?

Acceptance
Rejection
Sent back

Rejection

Pullback

Acceptance

#1 You can pull back before approved by research institution

#2 You can pull back before accepted by Funding agency.
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Basic Operations ~N

> Create a request to withdraw, hold or cancel a project
Create a new request to withdraw, hold or cancel a project.

—"3.1 Creating a New Request to Withdraw, Hold or Cancel a Project"

» Resume saved input
After creating a new request to withdraw, hold or cancel a project, you can save the input details and
resume input later.

—"3.2 Resuming Saved Input in a Request to Withdraw, Hold or Cancel a Project"

» Check request details
You can check the details of a request to withdraw hold or cancel a project after it is submitted.

—"3.3 Checking the Details of a Request to Withdraw, Hold or Cancel a Project"

» Pullback a applied request
You can pull back a request to withdraw, hold or cancel a project.

—"3.4 Pullback a Submitted Request to Withdraw, Hold or Cancel a Project"

» Deletion a saved request
—When you have a saved request to withdraw, hold or cancel a project, you can delete it.

—"3.5 Deletion a Saved Request to Withdraw, Hold or Cancel a Project"
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3.1 Creating a New Request to Withdraw, Hold or Cancel a
Project

This section explains how to create a request to withdraw, hold or cancel a project after it has been

adopted.

Process Operations

Top (1) Select "Submitted proposals” > "Project list" in the Global Menu

List of Application and

Approved Projects (2) Search for your project

Procedures for
Submitted Applications
and Approved Projects

(3) Select "New" under "Request withdrawal, hold (release of hold)
or cancel the approval project”

Request to
Withdrawal/Hold/Cancel (4) Input the details of your request
the approved project

Application for
withdraw/Hold/Discontin
ue of the project
(Confirm input details)

(5) Register the request details you have input
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O Instructions

(1) Selection in the Global Menu

P Ot Rt

LI Opmerintioon iMuarmint

New applcatons " o Extmrrmaily Unked sysleens

Searin A Gurrent cady Mr
A I @I P BTN ot PCANE N Y e
\hormanom and Wi your [ .«--.«.- et yoo un Pr— Appiication ,.e.m
vt s o o Pt o appty

Moddy effort Vanage submimes proposals - ¢ map
(P A go gt et o e e
Moty e oMo for s Vou Can e i SPPACEOn.
s3cEres progects PoTiy 12 oty pAcored Srryecty Lesain 1D Sokon »
> L e rea R fa et o

Notification about uprocossod requast

Notfications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

MewApplications +  Submitted proposals ~  Manage effort~  Other functions « = 00000 F

Researcher [ Operation manual LR

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search cenditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
« Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects H H
e e /— (1) Fill out these fields
{
Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
i Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched () Al ) Only Approved Projects

Funding agency

Mumber of displayed items 100 ~

search conditions o
(3) Click here
- B

A Hide advanced search condition-

\ ¥ Display advanced search conditions.

Application [Exact match]
number
Approval
P [Exact match]
number
Application entity (#) All () Researcher unit () Research institution unit

(®) Al () principal investigator ) Co-investigator
Category of researcher's concurrent — - -

posts I:‘ Exclude in case of principal investigator
Project status
Application status  ( D All select)
D Application in D Application
progress received D Not received

I:‘ After registration of approved result |:| Approved

l:l Not approved l:l Retracted

Approved status (I:‘ All select)

Before registration | | After registration [ | End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue [l Withdraw l:l Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search result is displayed.

Search result

EE CSV output item selectil

5

1 tol items (totall items) Output template [ Select ~ | 48] Download search results
Title of call for Application Resea L
P R . Applicati
Project Application number institut. Breract Apply Edit/Change f):gr‘l(t:Zr‘:?n
g Project ID ) type request,
year 0 status Proposal
3 = Approval Principal (status))| result reports
Project title e investigator download
New application | 5, 454151 STkikan Applic
2148412 © ation i List
2021 Saved RS
1 New application _ Hitachi Tar | nprog
o ress

6
(3) Click here J

48] CSV output item selectipn

=}

1 tot items (totall items) Output template [ Select ~|9¥) Download search resuits

(3) Click the "List" button next to the project for which you want to submit an application.

Project status, Apply type (status)

'
'
'
'
'
'
'
-

o When the project status and apply type(status) like below and you don’t have the saved data, you can
create a new request.
- When the project status is “Before registration of grant amount/registration of contract amount”,
"After registration of grant amount/registration of contract amount” and Apply type (status) is " - " or
"On hold".
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(3) Select "New" under "Request withdrawal, hold (release of hold) or cancel
the approval project

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications ,  Submitted proposals ,  Manage effort ,  Other functions . = hitachitaro

Researcher Inquiry (1 operation manual REESRE))

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Change application2
Project ID 21484127
Approval number 21484127
Project title Change application2
:{;f Resume making a request
Status
Application
Browse processing history s

Request for modification of approved project

Information

specific to the New Resume making Browse request Person in charge of the

research SEiE request a request Delete Pullback details funding Agency
institution
Saved Resume Delete Browse Reference

Request withdrawal, hold(release of hold) o

(1) Click here

Delete Pullback Browse request details

Status New request

request

Result report

Research results

Start date of Resume making Browse| Reporter -
N Deadline Status New request Delete Pullback request Authority setting
registration a request =
details
Resume ma
Financial results
Browse|  Reporter -
San deized Deadline Status New request |Resume making| Pullback  |request| Authority setting
registration a request =
details
Resume ma

(1) Click the "New" button under "Request withdrawal, hold (release of hold) or cancel the approval

project".
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(4) Input request details

The [Request to Withdrawal/Hold/Cancel the approved project] screen is displayed.

If the project is not on hold:

e-Rad New Applications »  Submitted proposals v Manageeffort v Other functions = hitachitaro -

Researcher Inquiry (N Operation manual JECEEELENE)

Request to Withdrawal/Hold/Cancel the approved project

Request to withdraw, hold* or cancel the following approved project.(* Change the research period if necessary)

Basic information

Funding agency hitachisT
Funding system “ET R REE
Funding program Business Test
Title of call for Application AAA
Application year 2021

Project ID 21484127

Project title _

Research institution STkikan

Principal investigator hitachi taro

(1) Select a tab

Request details

Select Application type 4 () withdraw Hold () piscontinue project

(Start date) |e.)2017/01/01) to (Finish date) [¢.9.2017/01/01

Hold period

Reason for change #1000 characters or less (Jine breaks and spaces are each counted as one character)

More 1000 more characters.

(Startdate) 2021 | v ~(end date) 2021 | Fv

Research period @)

Apply to "Change in amount entries field"

Total amount of funding/Budget amount

2021FY Total
Grant decided, Contract concluded Contract concluded
Direct costs 1,000 yen 1,000 yen
Total 1,000 yen 1,000 yen

Change research costs

Change the amount details according to the change in the research period.
To change the resarch period, first change the "Research period” in the 'Request details” and then click the "Change in amount entries field"

button.
2021 FY Total
Direct co - 1000 yen 1,000 yen
sts
Total 1,000 yen 1,000 yen
« ,

(2) Click here

(1) For "Select Application type", select "withdraw".

(2) Click the "Register" button.
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If the project is on hold:

New Applications ~  Submitted proposals ~  Manageeffort»  Other functions + =

hitachi taro =

O inquiry (D Operation manual [JSoEEETl

Request to Withdrawal/Hold/Cancel the approved project

Request to withdraw, hald® or cancel the following approved project.(* Change the research period if necessary)

mation
Funding agency hitachiST
Funding system sougoTestSeida
Funding program Business Test
Title of call for Application Hold application1
Application year 2021
Project ID 21484131

Project title

Research institution STkikan

Principal investigator hitachi taro

(1) Select a tab

Request details

Select Application type r () Change hold status Release hold ]
L 7
Hold period J (Start date) (e.9.)2017/01/01 to (Finish date) [e.g)2017/01/01 ]
Reasan for change *1000 characters or less (line breaks and spaces are each counted as one character)
More 1000 more characters.

(Start date) 2021 | FY ~(End date) (2021  FY
Research period (@)

Apply to "Change in amount entries field”

Total amount of funding/Budget amount

2021FY Total
Grant decided, Contract concluded Contract concluded
Direct costs 1,000 yen 1,000 yen
Total 1,000 yen 1,000 yen

Change research costs

Change the amount details according to the change in the research period.

To change the research period, first change the "Research period” in the "Request details” and then click the "Change in amount entries field”

button
2021 FY Total
Direct co 1,000 yen 1,000 yen
sts
Total 1,000 yen 1,000 yen

(2) Click here

(1) Select an Application type and Input the details.

If you select a project that is on hold, the application types will be "Change hold status" and "Release
hold".

(2) Click the "Register" button.
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(5) Register request

The [Application for withdraw/Hold/Discontinue of the project (Registered)] screen is displayed.

New Applications - Submitted proposals - Manage effort - Other functions E hitachitaro ~ E‘
Logout

Sitemap

Researcher Inquiry (D Operation manual [RECEE LY @ (00:26 )

Application for withdraw/Hold/Discontinue of the project
(Registered)

| 0 The application has been committed.

Your request will be submitted to your research institution.

It will be submitted to the Funding agency after it is approved by the administrative manager at your

research institution.

This completes the procedure for a request to withdraw, hold or cancel a project.
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3.2 Resuming Saved Input in a Request to Withdraw, Hold
or Cancel a Project

This section explains how to resume input in a saved request to withdraw, hold or cancel a project.

Process Operations

Top (1) Select "Submitted proposals" > "Project list" in the Global Menu

List of Applications

and Approved (2) Search for your application
Projects
Procedures for
Submitted (3) Select "Resume" under "Request withdrawal, hold (release of hold) or
Applications and cancel the approval project"”
Approved Projects

Request to
Withdrawal/Hold/Ca
ncel the approved
project

(4) Modify the details of your request

Request for Change
(Withdrawal/Hold/C (5) Register the modified request details

ancellation) Modified
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O Instructions

(1) Selection in the Global Menu

£ togwy

o —
et e e e o e s
b g e bt et L% tnrmstion et yous heve seved
scche e © o

Manage scbmitied proposals srose map

Siagloys Yo sadatied arepiectt (5]
Y00 Can WP apei st

4oy 1o ey BITRed pryecte Lo L0 bokino »

AT A AR T o

(1) Click "Submitted proposals" > "Project list" in the Global Menu.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

New Applications « Submitted proposals « Manage effort + Other functions = = 00000F.. +

FEmmEE Inquiry (D Operation manual JECEE

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_ (1) Fill out these fields

- Register result reports

Funding System Code [Exact match]

[Partial match]
Funding system
Q, search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
e Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(jes) to be searched () Al ) Only Approved Projects

Funding agency

Mumber of displayed items 100 -

\ ¥ Display advanced search conditions

e o

(3) Click here

AHide advanced search condition-

Application [Exact match]

number

Approval [Exact match]

number

Application entity @ All () Researcher unit () Research institution unit

e) Al ) Principal investigator () Co-investigator
Category of researcher's concurrent C) - P 9 - S

posts D Exclude in case of principal investigator
Project status
! Application status  ( D All select)
D Application in I:‘ Application
progress received D Not received

D After registration of approved result |:| Approved
[l Not approved [l Retracted

Approved status ( l:‘ All select)

D Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTI D Discontinue l:‘ Withdraw l:‘ Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

1 tol items (totall items)

Title of call for

. Application
A Project ID
year
Project title
New application
2148412 6

2021 -
1 New application

1 tol items (totall items)

98] Csv output item selecti

=1

Output template [ Select

Application Resea
number institut.
Approval Principal
number investigator
21484121 STkikan
Hitachi Tar

o

v E[“j Download search results

. Application
Project Appley Edr';/ Cuheasr;ge content
S=ElS (stt‘gt)us) resuliI re| o’rts Rigpeeal
B download
Applic
ation'i List
n prog Saved 3
ress

(3) Click here

_/

Qutput template [ Select

~| ) Download search results

@ CSV output item selection

=1

(3) Click the "List" button next to the project for which you want to resume input.

Project status, Apply type (status)

I,

o When Project status and Apply type (status) that like below and you have the saved data, you can edit.

- When the project status is “Before registration of grant amount/registration of contract amount” and Apply

Type (status) is " -

", "Request for hold in progress", "Request to change hold status in progress”,

"Request to release hold in progress", "Request for withdrawal in progress" or "Request for

discontinuation of project in progress".

- When the project status is "After registration of grant amount/registration of contract amount" and Apply

Type (status) is "

- ", "Request for hold in progress", "Request to change hold status in progress"”,

"Request to release hold in progress", "Request for withdrawal in progress" or "Request for

discontinuation of project in progress".

- When the project status is "End of fiscal year" and Apply type(status) is "Request for hold in progress”,

"Request to change hold status in progress"”,

Request to release hold in progress”,

Request for

withdrawal in progress" or "Request for discontinuation of project in progress".
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(3) Select "Resume" under "Request withdrawal, hold(release of hold) or
cancel the approval project"

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications »  Submitted proposals »  Manage effort . Other functions - hitachitaro » ¥

Inquiry [N Operation manual [REE=cdud

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Hold application2
Project 1D 21484132
Approval number 21484132
Project title Hold application2
:{gj? Resume making a request
Stetus
Application
Browse processing history i

Request for modification of approved project

Information

specific to the Resume Browse Person in charge of the
presearch Status New request making a Delete Pullback request e gen
N request details 9 Agency
institution
New Reference

Request withdrawal, hold(release of hold) or cancel the appro

(1) Click here

Resume making

Status New request Belete Browse request details
request
Saved Resume Delete Browse

Result report

Research results

Start date of Resume making Browse  Reporter -
N Deadline Status New request Delete Pullback request  Authority setting
registration a request =
detsils
Resume ma
Financial results
Browse  Reporter-
BEREEGT | oy Status New request |ResUmemaking|  p o, Pullback  request Authority setting
registration 2 request ;
details
Resume ma

(1) Click the "Resume" button under "Request withdrawal, hold (release of hold) or cancel the approval

project".
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(4) Input request details

The [Request to Withdrawal/Hold/Cancel the approved project] screen is displayed.

ons Submitted proposals Manage effort Other functions +

O 1nquiry (10 Operation manual

Request to Withdrawal/Hold/Cancel the approved project

Request to withdraw, hold* or cancel the following approvad project.(* Change the research period if nacessary)

Basic information

Funding agency hitachisT
Funding systern BEFR
Funding program Business Test
Title of call for Application Hold application2
Application year 2021

Project ID 21484132
Project title _

Research institution STkikan

Principal investigator hitachi taro.

Request details

Select Application type () withdraw (®) Hold () piscontinue project

[ Hold period (Start date) |e.g.)2017/01/01| to (Finish date) |e.g.)2017/01/01 ]

More 1000 more characters.

(start date) (2021 | Fy ~(End date) (2021  FY

Research period @)

enson for change 1000 characters o fecs (e breske and snaces are each counted ax one character) ‘

Apply to "Change in amount entries field"

Total amount of funding/Budget amount

2021FY Total

Grant decided, Contract concluded contract concluded

Direct costs 1,000 yen 1,000 yen

Total 1,000 yen 1,000 yen
. v

Change research costs

Change the amount details according to the change in the research period.
To change the ressarch period, first change the "Research period” in the "Request details” and then click the "Change in amount entries fisld”

button.
2021 FY Total
Direct co [ 1.000] yen 1,000 yen
ats ver +000 ¥
Total 1,000 yen 1,000 yen
‘ B

The rest of the procedure is the same as "(4) Input the details of your request” in "3.1 creating a New

Request to Withdraw, Hold or Cancel a Project".
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3.3 Checking the Details of a Request to Withdraw, Hold or
Cancel a Project

This section explains how to check the details of a request to withdraw, hold or cancel a project.

Process Operations

Top (1) Select "Submitted proposals” > "Project list" in the Global Menu

List of Applications
and Adopted (2) Search for your project
Projects

Procedures for

Submitted (3) Select "Browse" under "Request withdrawal, hold (release of hold) or
Applications and cancel the approval project"

Approved Projects

Application for
withdraw/Hold/Disc
ontinue of the
project (Browse)

(4) Check your request
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O Instructions

(1) Selection in the Global Menu

Naw Appheations «  Submted propossis «

LI O i, it

= (1) Click here

Proaonn Sogey { 2001 LSS (13 94)

frs ot e S

Search for currant Cala for

Mphcabom ke few SOORIItON Koturma mout of sppied ston KAKENHI Flectronic

B mhoreation end Wbt your ormation that you have srved Application System
spphaton o o wihed 10 3pchy ¥

Modify effort Manage submitiod proposals > ¢ca map

TMPUYY yiur Botendiod ¢ opmsn
) Moty B afion for yous You (08w ow spoia simma
sdopted projecs Dowty W ey pI0CtRd pripeity. 090 10 Mking »

5] Bl e Ve LR ey (>}

Notification sbout uprocessed requost

Notifications from funding agency/system administrator

(1) Click "Submitted proposals" > "Project list" in the Global Menu.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

NewApplications » | Submitted proposals ~  Manage effort»  Other functions + 00000 F

Inquiry [0 Operation manual

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Reguest to change the approved projects

- Reguest to withdraw, hold er cancel the approved projects /_ (1) FIII OUt these fle|dS

- Register result reports

Funding System Code [Exact match]
[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]

[Partial match]
Funding program
Q, Search Funding Programs

Code of call for Application [Exact match]

Title of call for [Partial match]

Application
o Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched Al (") Only Approved Projects

Funding agency

Mumber of displayed items 100 ~

k ¥Display advanced search conditions

—— o

(3) Click here

AHide advanced search condition-

Application [Exact match]
number
Approval
s [Exact match]
number
Application entity (8) All () Researcher unit ) Research institution unit

(®) Al () principal investigator () Co-investigatar
Category of researcher's concurrent — - -

posts I:‘ Exclude in case of principal investigator

Project status
Application status  ( I:‘ All select)

D Application in l:‘ Application
progress received [ ] ot received

I:‘ After registration of approved result |:| Approved
l:l Not approved l:l Retracted

Approved status (D All select)

D Before registration I:‘ After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTIL l:‘ Discontinue l:‘ Withdraw l:‘ Hold
project

(1) Input search terms.
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(2) Click the "Search" button.
To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search result is displayed.

Search result

5] CSV output item selection
1 tol items (totall items) Output template | Select o n;ﬂj Download search results
Title of call for Application Resea S
" Applicat
Ersiea: Application number institut. Project Apply Edit/Change ggr“in‘sn
) Project ID ] type request,
year - status Proposal
Project title Approval Principal (status) result reports 4 load
] number investigator ownioa
S asain New apé’"cat‘o” 21484121 STkikan AtF’p”C.
ation i List
2021 Saved |
1 New application Hitachi Tar | hprog =
6 - o ress

(3) Click here
"‘[‘3 CSV output item selectibn
1 tol items (totalt items) Qutput template [ Select - “[“j Download search results

5

(3) Click the "List" button next to the project for which you want to confirm.
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(3) Select "Browse" under "Request withdrawal, hold(release of hold) or
cancel the approval project"

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

-e-Rad ) New Applications »  Submitted proposals » ~ Manageeffort . Other functions " hitachitaro » B

Researcher Inquiry [ Operation manual

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Hold application2
Project ID 21484132
Approval number 21484132
Project title Hold application2
:{;éi;t Resume making a request
Status
Application
Browse processing history T

Request for modification of approved project

Information

specific to the (e e Person in charge of the
Status New request making a Delete Pullback request
research funding Agency
R requ details
institution o
= (1) Click here ——
que drawal, hold(release of hold) or ca e approved proje
Status New request R W) @ Delete Pullback rowse request details

request

Saved Resume Delete A( Browse

Result report

Research results

Start date of Resume makin s I
h 3 Deadline Status New request g Delete Pullback  |request Authority setting
reglstr’at\an a reqUESt -
details
Resume ma
Finandial results
Browse  Reporter -
Startdste of | 1, dline Status New request |ReSUme making| o Pullback  request Authority setting
ng|5tT’3UDn a reqUeEt .
details
Resume ma

(1) Click the "Browse" button under "Request withdrawal, hold (release of hold) or cancel the approval

project".

Browse processing history

[ I

o Check the history such as the application date and approval date of withdrawal, hold (release of

hold) or cancel the approval project.
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. Status

o Display the application status of request withdrawal, hold (release of hold) or cancel the approval

project.

Viewable range

o If the researcher who does not authority of editing and viewing, the button will not be displayed until

the request withdrawal, hold (release of hold) or cancel the approval project is submitted.
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(4) Check request details

The [Application for withdraw/Hold/Discontinue of the project (Browse)] screen is displayed.

iy, I C.Cperztion wenua)

Application for withdraw/Hold/Discontinue of the project

(Browse)

Request to withdraw, hold* or cancel the following approved project.(* Change the research peried if necessary)

Basic information

Funding agency hitachisT
Funding system BETAMHE
Funding program Business Test
Title of call for Application Hold application2
Application year 2021

Project ID 21484132
Project title ~

Research institution STkikan

Principal investigator hitachi taro

Request details
,‘ withdraw Hold ( 7 ) Discontinue project

(Start date) .g)2017/01/01 to (Finish date) e.gJ2017/01/01 I

Select Application type

Hold period

Reason for change #1000 characters or less (line bresks and spaces are each counted as one character)

More 1000 more characters

(Start date) 2021 FY ~(End date) 2021 FY
Research period (@)

Apply to "Change in amount entries field”

Total amount of funding/Budget amount

2021FY Total
Grant decided, Contract concluded Contract concluded -
Direct costs 1,000 yen 1,000 yen
Total 1,000 yen 1,000 yen
] B

Change research costs

Change the amount details according to tha change in the research period.
To change the research period, first change the *Research period"” in the "Request detzils” and then click the "Change in ameunt entries field"

button.
2021 FY Total
Direct co 1,000 yen 1,000 yen
sts
Total 1,000 yen 1,000 yen
< ,

This completes the procedure for checking the details of your request.
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3.4 Pullback a Request to Withdraw, Hold or Cancel a
Project

This section explains how to pull back a request to withdraw, hold or cancel a project.

Process Operations

Top (1) Select "Submitted proposals” > "Project list" in the Global Menu

List of Applications

and Adopted (2) Search for your project
Projects
Procedures for
Submitted (3) Select "Pullback" under "Request withdrawal, hold(release of hold) or
Applications and cancel the approval project"
Approved Projects
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O Instructions

(1) Selection in the Global Menu

L) Oporintion it

Extarnatly linked systams

Saanih K currund (ata Ko

P5EAC MO, Beter ree BEPHCELON Botume ingut of appication PARENHY 1o 1r0mbe
Pr e g hd Vst e A aten Dol yia baew soved Appsication Byutem
e mmon ) iy :
Mody effort Marage submited proposals »re [ map
Dasiars youe it procces
) Moty e efort for your Vims (40 @ WD b syl i
qhns o iqemte 850l 43 Mooty sdopted projects L koo »
o e T o

Notifications from funding agency/system administrator

Do e ad ey vasent b o
T AU A
TS W) LML
EEUTITTIIT. LR S
T OANITIEAY

(1) Click "Submitted proposals" > "Project list" in the Global Menu.
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(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.
New Applications « Submitted proposals « Manage effort Other functions « . = : 00000 F

rEmmTETE Inquiry (D Operation manual JEEEE

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditiens as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
- Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_ (1) Fl” OUI these er|dS

- Register result reports
Funding System Code [Exact match]

[Partial match]
Funding system
Q, search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
PP Q, search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched ) Al ) Only Approved Projects

Funding agency

Mumber of displayed items 100 ~

\ ¥ Display advanced search conditions

— o

(3) Click here

AHide advanced search condition-

Application [Exact match]
number
A |
aprove [Exact match]
number
Application entity @ All () Researcher unit () Research institution unit
§ (;) All () Principal investigator () Co-investigator

Category of researcher's concurrent - - -
posts D Exclude in case of principal investigator
Project status

Application status ( D All select)

D Application in I:‘ Application

progress received D Not received

D After registration of approved result |:| Approved
[l Not approved [l Retracted

Approved status  ( D All select)

Before registration D After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTIL D Discontinue l:‘ Withdraw l:‘ Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to
display the advanced settings.

The search results are displayed.

Search result

"E CSV output item selection
1 tot items (totall items) Output template | Select ~| §%) Download search results
Title of call for Application Resea B
- L - Applicat
Project Application number institutl Project Apply Edit/Change Fc)gr:i‘zrfn
) Project ID ) pe request,
year - status Proposal
Proiect title Approval Principal (status) result reports d load
) number investigator (Shlaltez)
Sssats New apg"cat'c’” 21484121 STkikan AtE’p“C. Lt
ation i is
2021 Saved L
1 New application Hitachi Tar | nprog =
3 - o ress

(3) Click here

"E CSV output item selection
1 tol items (totall items) Output template[ Seiedt

~ ‘f“] Download search results

(3) Click the "List" button next to the project for which you want to pullback.
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(3) Select "Pullback” under "Request withdrawal, hold(release of hold) or
cancel the approval project"

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

New Applications « Submitted proposals ~  Manage effort ~ Other functions

(D Operation manual

Procedures for Submitted Applications and Approved Projects

Perform various procedures according to project status.

Application year 2021Application year
Funding program Business Test
Title of call for Application Hold application3
Project ID 21484133
Approval number 21484133
Project title Hold application3
[Fer =t Resume making a request
i status

Application

B Request for hold in progress

Browse processing history

Request for modification of approved project

Information

Y Resume Browse
specific to the : Person in charge of the
emeach Status  New request T::Lne%(a Delete Pullback r:g[tﬁzt S e
institution

[0 Reference

Request withdrawal, hold(release of held) or cancel the approved project (1) Click here

Resume making a
request

Application in progre
. o d Pullback

Status New request Delete Pullbag Browse request details

Result report

Research results

Start date of Res K Browse Reporter -
art date o Deadline Status New request | esume making Delete Pullback request Authority
registration a request
details setting (@)
Financial results
& 5t Browse Reporter -
S Deadline Status New request |Resume making Delete Pullback request Authority
registration a request
details setting 9

(1) Click the "Pullback" button under "Request withdrawal, hold (release of hold) or cancel the approval

project".

o If approval from your Research Institution is required (Researcher - > Research Institution - > Funding
agency), you can pull back the request withdrawal, hold (release of hold) or cancel the approval
project before approved by research institution.

o If approval from your Research Institution is required (Researcher - > Funding agency), you can pull

back the request withdrawal, hold (release of hold) or cancel the approval project before accepted by

Funding agency.

The above is the procedure for pulling back the withdrawing, holding and canceling a project.
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3.5 Delete a Saved Request to Withdraw, Hold or cancel a
Project

This section explains how to delete saved request to withdraw, hold or cancel a project.

Process Operations

(1) Select "Submitted Proposal" > "Project list" in the Global Menu on
the top screen

Top

List of Applications

and adopted projects (2) Search for your application

Procedures for (3) Select "Delete” under "Request withdrawal, hold(release of hold)
Submitted Applications or cancel the approval project"

Application for
withdraw/Hold/Disconti
nue of the project
(Confirm input details)

(4) Confirm application details to be deleted

Application for
withdraw/Hold/Disconti (5) Complete deletion of temporarily saved Request withdrawal,
nue of the project hold(release of hold) or cancel the approval project
(Deleted)
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O Instructions

(1) Selection in the Global Menu

Provens Wge | JUIWTLOS (10 34

Now applicatons Resume ingut of saved data Externally linked systoms
Tarin Ao comant cady bor
L N e R s Retame rgat of appication KANENH! Elactronic
Aormaton and sme your c. ormaton Bt you Aeve Lrved Apphcation Systam
el o D] prppeg—
Modify effort Manage submitied propossls & ) map
Dsiays pos sdmated progosss
S Wty e efiort o your YU can wihdrae ippicaons =
000ted Lrupcn 250l 1 modly sdopted prapets, Logi 10 Nokiog »
D 342 regati Tt reports D)

Notification about uprocessed request

Notfications from funding agency/system administrator

Mail notification{Moesication sent

MNGII1E BN (ofad] SUATARODAW

(1) Click "Submitted proposals" > "Project list" in the Global Menu.

3-30




Operation Manual for Researchers 3. Withdrawing, Holding and Canceling a Project

(2) Search for your project

The [List of Applications and Approved Projects] screen is displayed.

MewApplications +  Submitted proposals ~  Manage effort~  Other functions « = 00000 F

Researcher (1 Operation manual LR

The following initial values are set in the search conditions to improve search performance.
search object : Only Applications
Please review the search conditions as necessary.

List of Applications and Approved Projects

Displays a list of Applications and approved projects.You can carry out the following procedures.
~ Correct applications
- Request to change the approved projects

- Request to withdraw, hold or cancel the approved projects /_ (1) Fill out these fields

~ Register result reports

earch conditions

Funding System Code [Exact match]

[Partial match]
Funding system
Q, Search Funding System

Funding Program Code [Exact match]
[Partial match]
Funding program
Q, Search Funding Programs
Code of call for Application [Exact match]

Title of call for [Partial match]

Application
e Q, Search Calls for Applications
Project ID [Exact match]
Project title [Partial match]

Application year

(2) Select category

Project year

Category(ies) to be searched (Al ) Only Approved Projects

Funding agency

Number of displayed items 100 ~

search conditions
(3) Click here o
I B

AHide advanced search condition-

\ ¥ Display advanced search conditions

Application [Exact match]
number
Al |
pprova [Exact match]
number
Application entity @ All () Researcher unit () Research institution unit

. (@) Al () Principal investigator () Co-investigator
Category of researcher's concurrent - - -

posts I:‘ Exclude in case of principal investigator
Project status
! Application status  ( D All select)
D Application in D Application
progress received D Not received

I:‘ After registration of approved result |:| Approved
I:‘ Not approved I:‘ Retracted

Approved status (D All select)

Before registration I:‘ After registration D End of year
of grant amount / of grant amount /
contract amount contract amount

D Published to CSTIL |:| Discontinue l:‘ Withdraw I:‘ Hold
project

(1) Input search terms.
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(2) Click the "Search" button.

To filter your search by more advanced terms, click the "Display advanced search conditions" button to

display the advanced settings.

The search results are displayed.

Search result

€8] CSV output item selectipn
1 tol items (totall items) Output template [ Select ~ 1‘3 Download search results
Title of call for Application Research S
Project Application number institution Project Apply Edit/Change Agguﬁﬂ?”
Project ID type request,
year - status Proposal
Project title Approval Principal (status) result reports d load
d number investigator EriTes]
New application | 5484151 STkikan Applic
2001 | 2148412 6 ationi | oo List .
1 New application Hitachi Tar | nprog =
6 - o ress
(3) Click here __/
$8) CSV output item selection
1 to1 items (totall items) Output template [ Select ~ “E Download search results

(3) Click the "List" button for the project you want to delete.
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(3) Select "Delete" under "Request withdrawal, hold(release of hold) or
delete the approval project”

The [Procedures for Submitted Applications and Approved Projects] screen is displayed.

e-Rad New Applications »  Submitted proposals ~  Manage effort . Other functions = hiachitaro ~ B

Researcher Inquiry (1) Operation manual EECECELENES)

Procedures for Submitted Applications and Approved Projects

Perform various proceduras according to project status.

Application year 2021Application year

Funding program Business Test

Title of call for Application Hold application2

Project 1D 21484132

Approval number 21484132

Project title Hold application2

. PRI e meng a et
Application

Browse processing history i

Request for modification of approved project

Information
specific to the
research
institution

Resume Browse
Status New request making a Delete Pullback request
request details

Person in charge of the
funding Agency

New Reference

(1) Click here -
Status N Res“':‘;z”e‘:f‘"g a Pullback Do e EEE
Saved Resume Delete Browse

Result report

Research results

Start date of Resume makin: i I ool
Deadline Status New request 9 Delete Pullback  request Authority setting
registration a request =
details
Resume ma
Financial results
Browse| Reporter -
Startdate of | 1 ijine status New request |Resume making pullback  request Authority setting
registration a request
details
Resume ma

(1) Click the "Delete" button under "Request withdrawal, hold (release of hold) or cancel the approval

project".

A Possible conditions of deletion

o Saved reservation / reservation cancellation / research suspension application can be deleted.
o You can pullback and delete the request withdrawal, hold (release of hold) or cancel the approval
project returned from Research institution / Funding agency.
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(4) Checking the contents to be deleted

The [Application for withdraw/Hold/Discontinue of the project (Confirm input details)] screen is displayed.
New Applications » Submitted proposals » Manage effort o Other functions - o hitachitaro E‘

Researcher Inquiry (D Operation manual JEEES RIS ,-'_’,3‘ (00:07 )

Request to Withdrawal/Hold/Cancel the approved

Request to withdraw, hold* or cancel the following approved project.(* Change the research period if necessary)

r

(1) Check these details
)

Basic information

Funding agency hitachisT
Funding system #aFAhHE
Funding program Business Test
Title of call for Application Hold application2
Application year 2021

Project ID 21484132

Project title
Research institution STkikan

Principal investigator hitachi taro

Request details

select Application type ( ) withdraw @ Hold ( Discontinue project

(Start date) [e.g.)2017/01/01 to (Finish date) |e.q.)2017/01/01 I

Hold period

Reason for change #1000 characters or less (ine breaks and spaces are each counted as one character)

More 1000 more characters

(Start date) (2021 | FY ~(End dste) 2021 | FY
Research period @)

Apply to "Change in amount entries field”

Total amount of funding/Budget amount

2021FY Total
Grant decided, Contract concluded Contract concluded
Direct costs 1,000 yen 1,000 yen
Total 1,000 yen 1,000 yen
1 »

Change research costs

Change the amount details according to the change in the research period.
To change the research paricd, first change the "Research peried" in the *Request details" and then dlick the "Change in amount entries field”
button.

2021 FY Total
EDt‘Ere“ © 1000 yen 1,000 yen
Total 1,000 yen 1,000 yen
f ,

,
(2) Click here o

(1) Check the details.

(2) Click the "Register" button.
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(5) Delete complete

Deletion is complete when the [Application for withdraw/Hold/Discontinue of the project (Deleted)] screen

appears.

Submitted proposals ~  Manage effort . Other functions + hitachitaro ~ B
Sicuap Logout

Researcher Elapsed time (2) (00:05)

Application for withdraw/Hold/Discontinue of the project
(Deleted)

| o The application has been deleted.

This completes the procedure for deleting saved request withdrawal, hold (release of hold) or cancel the

approval project.
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