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7.  Other Operations 

➢ Processing results

Download and view batch processing results.

→"7.1 Processing Results"

➢ Convert files to PDF

You can convert document files in Word and Ichitaro format to PDF.

→"7.2 Converting Files to PDF"

➢ Modify researcher details

Modify your researcher details.

→"7.3 Modifying Researcher Details"

➢ Change your login ID

Change the login ID of your account.

→"7.4 Changing Your Login ID"

➢ Change your password

Change the password of your account.

→"7.5 Changing Your Password"

➢ Change your secret questions and answers

Change the secret questions and answers of your account.

→"7.6 Changing Your Secret Questions and Answers"

➢ Change your email settings

Change your settings for sending and receiving email.

→"7.7 Changing Your Email Settings"

Basic Operations
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7.1  Processing Results 

This section explains how to download and view batch processing results. 

Screen Operation

Processing Results (2) Search the batch processing results

Top (1) Select "Other functions" > "Processing results list" in the Global Menu.

Process Operations
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(1)  Selection in the Global Menu 

 

(1) Click here

 

(1) Click "Other functions" > "Processing results list" in the Global Menu. 
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(2)  Batch processing results 

The [Processing Results] screen is displayed. 

(1) Fill out these fields

(2) Click here

 

(1) Input search terms. 

(2) Click the "Search" button. 

 

The search results are displayed. 

(3) Click here

 

(3) Click the “Download” icon next to the processing results that you want to download or the “Browse” 

icon next to the processing results that you want to view. 

 

This ends the procedure for downloading and viewing the results of the batch processing. 
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7.2  Converting Files to PDF 

This section explains how to convert document files in Word and Ichitaro format to PDF. 

Screen Operation

Converting to PDF (2) Select the file to be converted to PDF

Converted to PDF (3) The PDF conversion process is completed

Top (1) Select "Other functions" > "Convert to PDF" in the Global Menu.

Process Operations
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(1)  Selection in the Global Menu 

 

(1) Click here

 

(1) Click "Other functions" > "Convert to PDF" in the Global Menu. 
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(2)  Convert the file to PDF 

The [Converting to PDF] screen is displayed. 

(1) Click here

(2) Click here

 

(1) Click the "Browse" button and select the file you want to convert to PDF. 

(2) Click the "Convert" button. 

 

Ichitaro files containing multiple sheets

○ If an Ichitaro file contains multiple sheets, the file might not be converted to PDF successfully. For example,

the resulting PDF file might include only some of the sheets.

Caution
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(3)  The file has been converted to PDF 

The [Converted to PDF] screen is displayed. 

 

 

The converted PDF files can be downloaded from the Batch Processing Results screen. 

The rest of this process is the same as "7.1 Processing Results". 

 

This ends the procedure for converting a Word or Ichitaro document file to PDF. 
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7.3  Modifying Researcher Details 

This section explains how to modify your details on e-Rad. 

Screen Operation

Modify Researcher 

Details
(2) Modify your researcher details

Complete 

registration of 

researcher details
(3) Your researcher details have been modified

Top (1) Select "Modify researcher details" pull-down menu of the user name

Process Operations
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(1)  Selection in the pull-down menu of the user name 

 

(1) Click here

 

(1) Move the cursor to the user name and click "Confirm and amend researcher details" in the displayed 

pull-down menu. 
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(2)  Modify your researcher details 

The [Modify Researcher Details] screen is displayed. 

(1) Select this tab

 

(1) The input screen is divided into tabs ([Basic information], [Research area], [Main research Institution]) 

Select each tab and input the required information. 
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(a) [Basic information] tab 

(1) Fill out these fields

 

(1) Input your basic details. 
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(b) [Research area] tab 

(1) Fill out these fields

 

(1) Input the details of your research fields. 
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(c) [Main research Institution] tab 

(1) Check these details

(2) Click here

 

(1) Check the details of your research institution(s). In addition, select the research institution to which 

you belong and that should be displayed on the application registration screen. 

(2) Click the "Register" button. 
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(3)  Your researcher details have now been modified 

The [Complete registration of researcher details] screen is displayed. 

 

 

This completes the process for modifying researcher details. 
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7.4  Changing Your Login ID 

This section explains how to change your login ID. 

Screen Operation

Change login ID (2) Change your login ID

Change login ID (3) Login ID Changed

Top (1) Select "Change login ID" pull-down menu of the user name

Process Operations
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(1)  Selection in the pull-down menu of the user name 

 

(1) Click here

 

(1) Move the cursor to the user name and click "Change login ID" in the displayed pull-down menu. 
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(2)  Change your login ID 

The [Change login ID] screen is displayed. 

(1) Fill out these fields

(2) Click here

 

(1) Input your new login ID. 

(2) Click the "Register" button. 
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(3)  Your login ID has been changed 

The [Change login ID] screen is displayed. 

 

 

This completes the process for changing your login ID. 
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7.5  Changing Your Password 

This section explains how to change your password. 

Screen Operation

Change Password (2) Change your password

Change Password (3) Your password has been changed

Top (1) Select " Change password " pull-down menu of the user name

Process Operations
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(1)  Selection in the pull-down menu of the user name 

 

(1) Click here

 

(1) Move the cursor to the user name and click "Change password" in the displayed pull-down menu. 
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(2)  Change your password 

The [Change Password] screen is displayed. 

(1) Fill out these fields

(1) Click here

 

(1) Input your new password. 

(2) Click the "Register" button. 
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(3)  Your password has been changed 

The [Change Password] screen is displayed. 

 

 

This completes the process for changing your password. 
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7.6  Changing Your Secret Questions and Answers 

This section explains how to change your secret questions and answers 

Screen Operation

Change Secret 

Questions and 

Answers
(2) Change your secret questions and answers.

Change Secret 

Questions and 

Answers
(3) Secret Questions and Answers are changed

Top
(1) Select "Change secret question and answer" in the pull-down menu of

the user name.

Process Operations
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(1)  Selection in the pull-down menu of the user name 

 

(1) Click here

 

(1) Move the cursor to the user name and click "Change secret question and answer" in the displayed 

pull-down menu. 
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(2)  Change your secret questions and answers 

The [Change secret question and answer] screen is displayed. 

(1) Click here

(1) Fill out these fields

 

(1) Input three secret questions and answers. 

(2) Click the "Register" button. 
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(3)  Secret Questions and Answers Changed 

The [Change secret question and answer] screen is displayed. 

 

 

This completes the process for changing your secret questions and answers. 
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7.7  Changing Your Email Settings 

This section explains how to change your settings for sending and receiving email. 

Screen Operation

Configure E-mail 

Settings
(2) Change your settings for sending and receiving email

Completed 

Configuration of E-

mail Settings
(3) Your settings for sending and receiving email have been configured

Top (1) Select "Email settings" in the pull-down menu of the user name

Process Operations
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(1)  Selection in the pull-down menu of the user name 

 

(1) Click here

 

(1) Move the cursor to the user name and click "Email settings" in the displayed pull-down menu. 
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(2)  Change your email settings 

The [Configure E-mail Settings] screen is displayed. 

(1) Fill out these fields

(2) Click here

 

(1) Input your new settings for each sending and receiving email. 

(2) Click the "Register" button. 
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(3)  Your email settings have been changed 

The [Completed Configuration of E-mail Settings] screen is displayed. 

 

 

This completes the process for changing your email settings. 
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